Instructions for adding PRO BATCH to Safe Senders List:

Highlight email message.  Click on the icon on the Outlook menu bar that says “Not Junk”.  When the window pops up that says Mark as Not Junk, make sure the checkbox is checked for “Always trust email from sapbasis@uams.edu”.   Select the box that says OK.  Future emails from this address will go to your In Box, rather than your Junk Mailbox.  
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