
  Updated 04/28/2005 

To access the UAMS Dell Premier website follow the link below to the UAMS Information 
Technology Department page: http://intranet.uams.edu/it/Purchasing.asp  Please take a 
moment to look over the information provided on the IT Web page that may aid you in 
creating an IT quote. 
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Example 1 
 
 
Click the DELL Customized Configuration (links to Gateway and Apple Computer web pages 
also available). Personal Purchases of computers under the WSCA Contract may also 
be created from this page. Clicking the first Dell link will bring up the page below.  
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Example 2 
 
 
Choose a base system and click “Customize” to continue. Create your customized computer 
system. 
 
At the bottom of the customize screen are options to “Update Price” based on choices made 
or changed, “Add to Product Comparison” ……………………., “Save as E-Quote” if you 
have no other items you want to be included on your E-Quote, or “Add to Cart” if you are 
finished with this configuration and wish to create an additional computer configuration. 
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Example 3 
 
When you have made your selections click the “ADD TO CART” button to see your proposed 
system with price. You may “Continue Shopping” to add to this quote proposal. If you need to 
order multiple systems with this same configuration, please update the Quantity and click 
“Update”. When you are finished click “Save As E-Quote”. 
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Example 4 
 
 
Complete the Required Information field marked with a red *. You need NOT complete the 
information requested further down this page. Click the CONTINUE button. 
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Example 5 
 
 
Your E-Quote will be generated. In a few minutes you will receive an e-mail containing your 
E-Quote. Please create your SAP Requisition. You may forward the E-Quote with the SAP 
REQ number to Ted Williams, Computer Buyer, in Procurement Services; however, 
referencing the E-Quote in your notes to Buyer on your SAP REQ is all that is required.  
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Example 6 
 
 
You may check the status of your PO ONLINE at DELL. Click on “Order Status” found on the 
Example 1 screen.  
 
STEP ONE: Use Drop Down and choose PO Number. Enter PO number in Reference field to 
the right. 
 
STEP TWO: Use Drop Down and choose Zip Code. Enter 72205 in reference field. Click 
“Submit” 
 
Some of the data fields will link you to additional information. 
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Example 7 
 
 
Please refer to the instructions below to enter the Purchase Request in SAP.   
 
 
CREATING A REQ FOR COMPUTERS & LASER PRINTERS (LOW VALUE ASSET 
EQUIPMENT): 
 
SAP Vendor Numbers 
Dell Marketing      15113 
HP/Compaq       17874 
Gateway       3539 
Complete Computing (Lexmark printers)  10056 
Apple Computers     16722 
 
 
THE REQ: 
For a Cost Center if the UNIT PRICE is $2,500.00 or more:  
 
Cost assignment code should be “A”    
Asset Number = 90000XXX (the xxx = your 3 digit fund number. Example 90000113) 
Quantity must be ONE (1) one per line. Asset Numbers will be assignment each unit by Prop. 
Serv. 
Material Group = E10. 
The G/L Number will be automatically generated for a Cost Center asset requisition. 
 
Use “Z” for Grants/WBS Projects 
GL Number = 540400 (only for grants) 
Material Group = E10 
 
For a Cost Center if the UNIT PRICE is UNDER $2,500.00: 
 
Cost assignment code should be “K”    
No asset number will be required 
 
G/L Number is 532700 for computer systems and Laser Printer 
Other equipment & supplies should be coded 532100 
 
The Material Group is I12 for computer systems and Laser Printers 
The Material Group for other accessory equipment is I10 
S64 maybe used for supplies like printer ink cartridges 
 
 
 
 


