Single Visit Accounts or Repetitive Service Accounts with NO visit

Open the Appointment Book.

Click on Find.

Enter First date, Last date, and Resource Unit.
Click on Appt with closed visits.

Click on Search.

arwnE

—Appaointment

Confirmation numhber: I Set Conf. # I

First date: IEI?J'ETIEI'." @ Last date: |1 2II0T @ Duratian: I_;_
Resource unit  [UPMG Facility: [cmic
Prirr. practitioner:l Prim. procedure: I
Ordering: I Referring: I
Attending: I [# Epptwith ciosed visits!

e Search results are displayed.
6. Highlight an appointment by clicking once.
7. Click on Visit Information.



Single Visit Accounts or Repetitive Service Accounts with NO visit

Appointment Search Results
Unit =] oK |
1 RETURMNPT HEDULE 121107 10:45 |LPMG
2 MEWWFAT SCHEDULE 11907 09:00 UPMG Appt. Detail...
3 RETURNPT SCHEDULE 111507 10:45 UPMG Reschedula Appt...
4 RETURNPT SCHEDULE 1113007 1430 UPMG
Cancel Appt..
] RETURMPT SCHEDULE 110307 10:45 UPMG
G RETURMPT SCHEDULE 110607 09:05 UPMG Mew Appt...
T ARMUALRT SCHEDULE 1100507  14:00 UPMG Reguest Conf..
a RETURNPT SCHEDULE 110507 1100 UPMG —
4 RETURMPT SCHEDULE 10530007 12:45 UPMG =
10 MEWWFAT SCHEDULE  10626/07  08:30 UPMG Copy Set..
11 RETURNPT SCHEDULE 1062507  10:30  UPMG Go To Appt...
12 RETURNPT SCHEDULE 1022007 1400 UPMG Print ffinerary
13 RETURMPT SCHEDULE 1052207 1300 UPMG z
14 RETURMPT SCHEDULE 10022007 10:30 UPMG ApptIcDy
15 RETURNPT SCHEDULE  10M 07 10:00 UPMG View/Edit Answers...
16 NEWFAT SCHEDULE  10M8/07 1400 UPMG Visil Inforrmation
17 RETURMPT SCHEDULE 101807 1015 UPMG =
18 RETURMPT SCHEDULE 101707 10:30 UPMG
19 RETURNPT SCHEDULE  10MB07  12:45 UPMG
20 RETURNPT SCHEDULE  10M507 15815 UPMG Apot Tracking...
21 RETURMPT SCHEDULE 101507 1015 UPMG =
22 RETURMPT SCHEDULE  10Mz07  14:.00 UPMG Medical Mec Check...
23 RETURNPT SCHEDULE  10M 0607 1315 UPMG
24 RETURNPT SCHEDULE  10M 0007 1100 UPMG audit Log..
25 RETURMPT SCHEDULE 092807 09:00 UPMG - =
4 | LH Help

e Visit Information is displayed.
e NOTE: The Reason, Patient Type, Visit start, and Visit stop date are attached to a registration that is NOT
appropriate for the appointment
8. Click on Find Visit.

m'ﬂ'isit Information

Patient

Last name: |||z First: | . tlid: | Sex: m
Bitth date: || 2025 vears ssi: =Y 0
Edit ¥isit...

Visit: HO (HEALTHQUEST) Help

Find Wisit...

Reason: [RETURN “isit start: [nrizamT
Patient type: |F S= | Wisit stop: [a7rzsinT
Acct no: 7208 Exp wisit start: [o7izom7

e Visits for patient are displayed.
9. Click on New.



Single Visit Accounts or Repetitive Service Accounts with NO visit

¥isits for Patient "WESSON, BRUCE E' |

ADT System Visit Start | “isit Stop | Exp Visit Start Fat. Type =

1
2 H QF23my _ avi2amny RS o4z Cancel |
3 HQ aFmamny _ avmanT HA nn4:
4 HQ aFmamy a7 arnr avmanr AG nn4: ML
5 Hz o797 o i 004z Edit... |
B H aFnay aFr a7 avna7 F o4z
i HQ Qgr2ymnT Qer2yinT aer2yInT F nn4: Help |
2 HQ Qgr2ymny agr2ynT agr2yinT H nn4:
g Hz 062107 0621707 062107 A 004z
10 H Q&M a7 _ avi2amy RS o4z
Ll | _*d

10. Enter the appropriate Admit reason and Patient type.

11. Click OK.

I Edit visit for Patient (WESSON, BRUCE E)

ADT system: |HQ HEALTHGUEST
Admitreason: [RETURN
Fatient type: |‘J Acct. numher:l Cancel

Wigit start: I_I_I_ @ Yigit stop: I_I_I_ @ Save
Exp wisit start: I_I_I_ @ Exp wisit stnp:I_I_I_ @ Int. Parties...

Ll




Single Visit Accounts or Repetitive Service Accounts with NO visit

e The appropriate Reason and Patient type are listed.
The Acct no is a T number which means there is now a booking record to select from in Registration

Workstation.
12. Click on OK.

e |
(0]:4 |

_Plflstulsﬁmnamei_ First: | tid: [l Sew:

Birth date: || ~oefevears SN N erv

Edit Visit... |

~Visit: HQ (HEALTHQUEST) Help |
Reason: [RETURN Wisit start: [T
Patient type: v ven: [ 00 Visitstop [
frorasoes Exp visit start: [o7/3m7

Acct no:




