
How to Sign the Clinical Salary Report Packet Electronically 
 
 

Deadline: June 15, 2008 - Start signing Conflict of Interest Form  
     July 1, 2008 -   Have Conflict of Interest, HIPAA, and Outside Employment       

forms signed. 
 
  
1.  Go to http://intranet.uams.edu/UAMSForms/Login.aspx  

On the Screen shown below you will input your UAMS username or SAPID and 
password.  (This is the same username / password used to log on to a 
UAMS Computer) 

 
 

 
 
 
 
2. Once logged on, you will see a screen containing links to all three forms for the Salary 

Packet.  (All three forms are electronic copies of those contained in the Salary 
Packet in previous years.) 

 



 
3. The first form to fill out is the Health Insurance Portability and Accountability Act 

(HIPAA).  To go to the form, move over the name until it is underlined and clink 
its name that is in grey. 

 
 
 
4. At the form page, read over the information.  Once you have read and agreed to the 

terms of the form, click the “Sign Electronic Document” button.  Once clicked, 
the form will be completed and give the date of electronic signature. 

 
 
 
 
 
 
 
 
5. The second form to fill out is the Outside Employment Form.  Go to this form the same 

way that you did in Steps 2 and 3. 

 
 
 
6. At the form page, you will first need to click the “Add Form” button. 
 

 
6b. In this new page, you will see the words “I have no outside Employers”.  If your only 

employer is UAMS then click the “Sign” button located on the bottom right side.  
If you have one or more other employers click the “Add Employer” button. 



 

 
6c. When you Add an Employer, fill out the five fields of information and click the 

“Save” button.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6d. Once saved, you are brought back to the Outside Employment screen.  Follow steps 

6b and 6c until you have added all of your outside employers. 
 
6e.  With all employers entered you can choose to “Save” the employers without signing 

or complete the form by clicking the “Sign” button, shown on step 6b.  
 
 
 
7.  The final form to sign is the Conflict of Interest and Commitment Disclosure.  Go to 

the form by following Steps 2 and 3. 
 



 
 
8. To start a new form, go to the link titled. “Click to Complete A New Conflict Interest 

Form”.  If you have started the form and it is incomplete, you can go to the link, 
“Edit” to continue your saved form. 

 
 
8b. On the form page, verify that your  contact information is correct and answer the 

questions provided.   
 
8c. At the bottom of the form, there is a Declaration.  If you agree with the statement and 

have answered all questions, click the “Sign” button.  If you are not finished with 
the form or you are not ready to sign the form you can click the “Save” button.      


