	JOB DESCRIPTION
Chief Financial Officer

DEPARTMENT: Senior Management

JOB TITLE: Vice Chancellor & Chief Financial Officer

REPORTS TO: Chancellor

JOB PURPOSE: The CFO is responsible for directing the fiscal functions of the corporation in accordance with generally accepted accounting principles issued by the Financial Accounting Standards Board, the Securities and Exchange Commission, other regulatory and advisory organizations and in accordance with financial management techniques and practices appropriate within the software industry and for newly public companies.

ESSENTIAL DUTIES AND RESPONSIBILITIES 

• Plan, develop, organize, implement, direct and evaluate the organization's fiscal function and performance. 

• Participate in the development of the corporation's plans and programs as a strategic partner. 

• Evaluate and advise on the impact of long range planning, introduction of new programs/strategies and regulatory action. 

• Develop credibility for the finance group by providing timely and accurate analysis of budgets, financial reports and financial trends in order to assist the the CEO/President and the Board and other senior executives in performing their responsibilities. 

• Enhance and/or develop, implement and enforce policies and procedures of the organization by way of systems that will improve the overall operation and effectiveness of the corporation. 

• Establish credibility throughout the organization and with the Board as an effective developer of solutions to business challenges. 

• Provide technical financial advice and knowledge to others within the financial discipline. 

• Continual improvement of the budgeting process through education of department managers on financial issues impacting their budgets. 

• Provide strategic financial input and leadership on decision making issues affecting the organization; i.e., evaluation of potential alliances acquisitions and/or mergers and pension funds and investments. 

• Optimize the handling of bank and deposit relationships and initiate appropriate strategies to enhance cash position. 

• Develop a reliable cash flow projection process and reporting mechanism which includes minimum cash threshold to meet operating needs. 

• Be an advisor from the financial perspective on any contracts into which the Corporation may enter. 

• Evaluation of the finance division structure and team plan for continual improvement of the efficiency and effectiveness of the group as well as providing individuals with professional and personal growth with emphasis on opportunities (where possible) of individuals. 

ADDITIONAL DUTIES AND RESPONSIBILITIES 

• Accomplishes all tasks as appropriately assigned or requested. 

QUALIFICATIONS 
• Experience, Competencies and Education
An experienced leader and financial executive with appropriate industry experience, preferably in the software field. An energetic, forward-thinking and creative individual with high ethical standards and an appropriate professional image. A strategic visionary with sound technical skills, analytical ability, good judgment and strong operational focus. A well organized and self-directed individual who is "politically savvy" and a team player. An intelligent and articulate individual who can relate to people at all levels of an organization and possesses excellent communication skills. A good educator who is trustworthy and willing to share information and serve as a mentor. An excellent negotiator who is experienced in contracts. A decisive individual who possesses a "big picture" perspective and is well versed in systems.

Masters degree (MA) Or equivalent; or ten to fifteen years related experience and/or training; or equivalent combination of education and experience.

• Language Skills
Ability to read, analyze, and interpret the most complex documents. Ability to respond effectively to the most sensitive inquiries or complaints. Ability to make effective and persuasive speeches and presentations on controversial or complex topics to the Board and outside investors.

ACCOUNTABILITIES AND MEASURES 

• Operating expense budget of $

• Headcount of 

• Corporate revenue of 

• Corporate operating income of 

• Market capitalization of 

AMERICANS WITH DISABILITY SPECIFICATIONS 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is occasionally required to stand; walk; sit; use hands to finger, handle, or feel objects, tools or controls; reach with hands and arms; climb stairs; balance; stoop, kneel, crouch or crawl; talk or hear; taste or smell. The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by the job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT 

Work environment characteristics described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is not exposed to weather conditions.

The noise level in the work environment is usually moderate.
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UNM
JOB DESCRIPTION 

Job Code/Title:  B725 / CHIEF FINANCIAL OFFICER/UPA
FLSA:  Exempt
Grade: 17


This is a description of a staff Job at UNM, NOT a Job Opening Announcement.   Look for Current Job Openings and then Apply Online or use UNM's Staff JobFinder to be notified of vacancies for jobs of interest to you. 

The following statements are intended to describe the general nature and level of work being performed. They are not intended to be construed as an exhaustive list of all responsibilities, duties and skills required of personnel so classified. 


SUMMARY: 

Under limited supervision, provides direction, management, and leadership in the administrative, business planning, accounting, budgeting, and automation efforts of University Physician Associates, a major strategic unit of the UNM Health Sciences Center providing business management services for the HSC's faculty medical providers. Directs the activities of a variety of special service and centralized administrative support functions. Provides strategic consultation and represents UPA management to administrative leadership as appropriate.
DUTIES AND RESPONSIBILITIES: 

1. Directs and manages the financial programs and supporting information systems of the unit, to include budgeting, receipt of revenue, expenditure of funds, and conservation of assets. 

2. Oversees the approval and processing of revenue, expenditure and position control documents, department budgets, mass salary updates, and the maintenance of accounts and ledgers, ensuring compliance with appropriate government/University regulations and policies, and ensuring maintenance of appropriate internal control safeguards. 

3. Establishes and maintains financial records systems in accordance with generally accepted auditing standards and accounting principles. 

4. Coordinates the preparation of financial statements, financial reports, special analyses, and information reports; presents recommendations for programmatic and fiscal changes to management and UPA leadershi. 

5. Develops, implements, interprets, and coordinates the application of finance, accounting, billing, and audit procedures. 

6. Provides strategic consultation and representation to UPA leadership on financial issues, to include financial analysis and projections, cost identification and allocation, and revenue and expense analysis. 

7. Provides consultative support to managers and UPA leadership in planning initiatives, through management and financial information analyses, reports, and recommendations. 

8. Oversees the supervision of personnel, which includes work allocation, training, and problem resolution; evaluates performance and makes recommendations for personnel actions; motivates employees to achieve peak productivity and performance. 

9. Establishes and implements short- and long-range organizational goals, objectives, policies, and operating procedures; monitors and evaluates program effectiveness; effects changes required for improvement. 

10. Develops and directs the implementation of strategic business and/or operational plans, projects, programs, and systems, as appropriate to the objectives of the unit. 

11. Performs miscellaneous job-related duties as assigned. 

MINIMUM JOB REQUIREMENTS:
Bachelor's degree in Accounting, Business Administration, or related field with 7 to 10 years experience directly related to the duties and responsibilities specified. 

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Ability to supervise and train staff, including organizing, prioritizing, and scheduling work assignments. 

· Ability to foster a cooperative work environment. 

· Ability to plan, organize, implement, evaluate, and modify financial programs, informational support systems, and processes. 

· Knowledge of federal and state financial regulations. 

· Employee development and performance management skills. 

· Skill in developing policy and procedure documentation. 

· Knowledge of faculty and/or staff hiring procedures. 

· Knowledge of financial accounting, budgeting, control, and reporting principles, methods, techniques, and standards as applied within an academic environment. 

· Ability to communicate effectively, both orally and in writing. 

· Skill in examining and re-engineering operations and procedures, formulating policy, and developing and implementing new strategies and procedures. 

· Knowledge of business practices and procedures. 

· Ability to make evaluative judgments. 

· Knowledge of computerized information systems used in financial and/or accounting applications. 

· Ability to develop and implement strategic business and operating plans. 

· Ability to analyze and interpret financial data and prepare financial reports, statements and/or projections. 

· Knowledge of software to quantify and illustrate complex financial reports, comparisons, impacts, and/or projections. 

· Ability to develop and maintain recordkeeping systems and procedures. 

· Ability to analyze and interpret financial and systems support requirements, and provide consultation and recommendations to operational management. 

· Knowledge of advanced cost and financial analysis principles and techniques. 

WORKING CONDITIONS AND PHYSICAL EFFORT: 

· Work is normally performed in a typical interior/office work environment. 

· No or very limited physical effort required. 

· No or very limited exposure to physical risk. 

The University of New Mexico provides all training required by OSHA to ensure employee safety.
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