POSITION CLASSIFICATION QUESTIONNAIRE

FLSA NON EXEMPT CLASSIFICATION
Department:  
Surgery: VASCULAR LAB

Incumbent:   

Work Schedule/Location:   8:00 – 4:30; M – F; with call on weeknight till 9:00p.m. and weekends from Friday till 9p.m. Sunday  /Vascular Lab M1/190
Working Title: Certified Technologist II [Vascular Technologist III] 
Immediate Supervisor/Title:  

Position Summary:
The Vascular Technologist reports to the UAMS Vascular Lab Technical Director.   Performs all required vascular ultrasound and clinical evaluations at a technical level requiring limited or no supervision.  

The Vascular Technologist maintains a high standard of medical ethics at all times and is self-motivated to increase the level of understanding and knowledge of the field of vascular disease and new procedures, as they evolve. 

Standard Duty Areas 

Clinical 70%

1. Performs clinical assessment and diagnostic noninvasive vascular laboratory examinations. 

a. Performs the following procedures appropriately:  Lower and upper extremity venous duplex exams; lower and upper extremity arterial duplex exams, segmental pressures and photoplethysmography (PPG) of the lower and upper extremity with exercise testing when requested; carotid and vertebral duplex exams; abdominal duplex exams for the detection of aortic aneurysm; and endovascular stent graft evaluation.
b. Assess patients and correlate the clinical history with the requested test and queries the requesting physician if test ordered does not seem appropriate.

c. Is certain there is an appropriate request.  If not, asks the patient to sign a form for accepting financial responsibility.
d. Prepares patients for exams and explains procedures to patients.

e. Follows the written policies and procedures of the vascular lab, but is capable of deviating from normal techniques when clinically necessary.  

f. Uses cognitive sonographic skills to identify and record appropriate anatomical, pathological, and diagnostic images. 

2. Responsible for the safety, mental and physical comfort of the patient while in the technologist’s care.  

a. Uses proper transportation and transfer safety precautions. 

b. Maintains proper sanitation of ultrasound equipment and work areas and documents this on the log in each exam room.

c. Maintains appropriate/adequate supplies for exam rooms and procedures, including but not limited to, oxygen, gel, linens, video tapes, ribbon and print paper, cuff/bladder refills, and chart recorder paper and documents this on the log in each exam room. 

3. Prepares a summary of technical findings and reviews findings with technical director or interpreting MD, as necessary.  
4. Relays positive preliminary findings and/or final reports to proper referring physician.

5. Completes exam billing forms with appropriate CPT and diagnosis (ICD-9) code. 
Quality Assurance 20%
1. Assists with the maintenance of ICAVL laboratory accreditation.
2. Reviews log book to gather positive patient results to document medical treatment based on the findings of lower or upper extremity deep vein thrombosis.
3. Assists and reviews correlation of noninvasive exams with invasive procedures.
4. Copies the Radiology special procedures log book monthly and copies correlating non-invasive exam within appropriate time frame to compare the 2 studies in correlation procedure. 

5. Maintains documentation of equipment maintenance, including arterial machines, duplex systems, treadmill, and blood pressure machines. 
Clerical 3%

1. Assists in scheduling and prioritization of patient exams and aids in troubleshooting problems with scheduling or critically-ill patients. 

2. Maintains a daily log of patients seen, including name of patient, type of exam, time of completion, abbreviated results, and disposition of the report. 

3. Uses program developed in Logician to document findings and prepares reports. 

4. Organizes storage of current year of video tapes from the exam rooms monthly to the local holding area.  

5. Organization of all previous year tapes to be sent to Vital Records Storage.

Education 5%
1. Initiates appropriate patient and family education.

2. Participates in continuing education activities for self, physicians and residents. 

3. Participates in UAMS Vascular Conference of non-invasive testing issues, correlation, or hospital in-services. 

4. Assists in the training of the Ultrasound Student from the College of Health Related Professions during 2 different rotations through the year lasting 6 weeks each. (Time included in clinical %)
5. Assists in the training of the Radiology residents; there are 5 residents who rotate through for 2 weeks at a time within a 1 year period. (Time included in clinical %)

Research 2%
1. Collects data for use in research projects

2. Maintains protocol procedures for specific clinical studies. 

Position Directly Supervises/Leads  NONE
Decision Making:   
1. To question the ordering physician when a test does not meet the specified symptoms for the ordered exam so that the appropriate exam will be performed. 

2. Good technical judgment, including, but not limited to,  correct transducer selection; understanding limitations of an exam to avoid incorrect information being obtained; asking for physical or intellectual assistance from another technologist when needed to assure the best examination is provided.

3. Good patient care judgment, including, but not limited to, obtaining necessary personnel to transfer a patient from transporting vehicle to examination table, sending a patient back upstairs immediately if condition warrants and completing exam in the patient’s room, asking for assistance from others if the patient has additional needs.
Budget Responsibility:  None
Interaction 
Interaction with different personnel of all the floors of the hospital, as well as escorts, housekeeping, and others within the hospital, including patients and family members are dealt with on a daily basis.  
 

Accountability 

1. Direct responsibility of a correct preliminary report which patient treatments are based. 

2. Accountable to have patient examinations performed the day they are ordered and if this cannot be accomplished the ordering physician should be contacted. 

Essential Physical Requirements 
Bending  (%)_20____Standing  (%)_20-75____Walking  (%)___15__Eyesight  (%)__100___

Hearing  (%)_100___Driving   (%)_0____Speaking  (%)_75____

Repetitious Movement  (%)___80__

Lifting, weight lifted_50lbs____

Lift to: waist, ___50__chest, __25___above head__0___

Exposure To Harsh or Extreme Conditions 
1. Cleaning agents as transducer cleanser, which contains Active ingredients of spray:  Octyl decyl dimethyl ammonium chloride 3.255%; Dioctyl dimethyl ammonium chloride 1.628%; Didecyl dimethyl ammonium chloride 1.628%; Alkyldimethyl benzyl ammonium chloride 4.339%.  Inactive ingredients 89.150% = totaling 100%. 
2. Exposure to infectious diseases, blood and body fluids.
Equipment Used In Position
 Ultrasound equipment___85%_____    Computer__85%_____     Arterial Doppler equipment___15%

_treadmill__%_5____    _VCR__%_85____     _color printer_%_85____

Qualifications:

   X   
Ability to follow oral and written instruction, read and write
   X   
High School, GED or formal educational equivalent, plus Registered Vascular Technologist from the American 
Registry for Diagnotic Medical Sonography (ARDMS) or Registered Vascular Sonographer from the 
Cardiovascular Credentialing International (CCI) with 2 years experience in ultrasound scanning or related field. 
   X   
Bachelor’s Degree, Major: Radiology Technology, Diagnostic Medical Sonography, or Biology preferred, plus 2 
year ultrasound scanning or related field, preferably in vascular sonography. 

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position, I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



