POSITION CLASSIFICATION QUESTIONNAIRE
FLSA EXEMPT CLASSIFICATIONS



Department: Vice Chancellor for Institutional Compliance
Incumbent:
New Position



 
Work Schedule/Location: Monday – Friday, UAMS Campus

Length of Time in Position:  New Position
Working Title: Vice Chancellor for Institutional Compliance
Immediate Supervisor/Title:  Chancellor

Position Summary:

The Vice Chancellor for Institutional Compliance will be responsible for coordinating and monitoring the efforts and programs of the campus in order to assure that its employees and actions are compliant with all aspects of federal, state and local laws and regulation, and University policies.  
Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

·  Identify University functions and routine business practices requiring compliance oversight.

· Take reasonable steps to achieve compliance with standards, procedures and codes of conduct by all employees and other agents, including oversight responsibilities, employee training, monitoring and auditing, enforcement and discipline and response and prevention that meet unique needs of the Campus.

· Effectively communicate such standards, procedures and codes of conduct to the Campus through education and training.

· Manage, direct and coordinate Hospital, FGP/AHEC and Research compliance functions and build compliance infrastructure where appropriate.

· Coordinate investigation of reports of alleged wrongdoing.

· Respond to government inquiries in concert with the Office of the General Counsel.

· Monitor changes in laws, rules and regulations.

· Provide advice and direction to senior management, faculty, staff, other employees and agents to maximize compliance and assist in the review, revision and formulation of written policies, procedure and guideline for the Campus. 

· Develop, implement or monitor effective mechanisms by which individuals may report alleged violations of the compliance program.

· Issue exception report for referral of matters to the appropriate office or individual for action.

· Provide reports to the Chancellor, the Board of Trustees and others designated by the Chancellor.


  
Position Supervises/Leads:  Hospital Compliance Office, FGP/AHEC Compliance office, Research Compliance Office
Direct: Hospital Compliance officer, FGP/AHEC Compliance officer, Research Compliance officer, FTE Project/Program Specialist

Indirect: 

Budget Responsibility (describe financial responsibilities of position, including approximate dollar amounts, funding sources, number of funding sources managed)


Direct: Prepares budget request annually.  Within authorized limits, controls the approved center budget
Hospital Compliance Office, FGP/AHEC Compliance office, Research Compliance Office

Indirect:


Problem Solving/Accountability/Independence (direct responsibility for outcome of projects or decisions made)

Continually monitors all aspects of the division. Handles problems and seeks solutions when difficulties arise.





Interaction:



Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)  100%
Hearing  (%) 100%  Driving  (%)_______Speaking  (%) 100%
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______


Exposure To Harsh or Extreme Conditions  None

Equipment Used in Position (type and percent time)

PC, Telephone, Dictating Equipment

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

___Ability to Follow Oral Instruction, Read and Write

___High School, GED or formal education equivalent

_X_ Baccalaureate Degree,

X__ Advanced Degree, JD, MHA, MBA or similar  Preferred, but not required
_____Professional License/Certification  
  X_ Work Experience:  A minimum of five years experience in a health care organization.  Background in Medicare and Medicaid reimbursement and fraud and abuse laws.

Other



I have participated in the review of my job and agree with the above description.


Yes______No______Comments__________________________________________________________


Required Signature_______________________________Date_____________________________________________

As supervisor of this position, I have participated in the review and agree with the above description.


Yes______No______Comments______________________________________________________________


Required Signature_______________________________Date___________________________________________


