POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title: 
  VC FOR COMMUNICATIONS
Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

The VC for Communications is responsible for providing strategic leadership in the planning, direction, and execution of effective programs to ensure positive and productive relationships with the news media, federal, state, and local government officials, and community leaders and organizations. As a member of the Chancellor’s Cabinet, the VC supervises offices with responsibility in these areas, including internal communications; and, is responsible for ensuring a coordinated, integrated program of timely and forthright communications to educate and inform key external constituencies, as well as students, faculty, staff, and alumni, of UAMS leadership in patient care and its contributions in teaching and research. The VC is responsible for coordinating communications, government relations, and community relations activities for all components of UAMS.
Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

The position reports to the Chancellor in the area of news media and strategic communications.  Demonstrated achievement in strategic communications, marketing, writing, editing and the exercise of independent news judgment; demonstrated integrity in traditional and Web-based reporting and editing; working knowledge of national and international media outlets and organizations; working knowledge of the federal agencies that fund research and issues associated with research and science policy; an ability to provide leadership in a decentralized academic administrative environment; demonstrated leadership ability and management experience that includes responsibility for supervision of personnel and budgets; strong interpersonal and team-building skills; demonstrated ability to design, implement, and evaluate public and government relations strategies using appropriate technologies and research; background in developing communications appropriate to the diverse and specialized audiences of a major academic health center; knowledge of analytical tools to measure audience and readership; ability to identify and determine key issues; critical thinking and evaluating/synthesizing complex issues/ideas, and ability to speak effectively, persuasively, and concisely under pressure. 

 
Position Directly Supervises/Leads (name/title) 

Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Accountability (direct responsibility for outcome of projects or decisions made) 

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)______
Hearing  (%)______Driving  (%)_______Speaking  (%)_____
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent

Baccalaureate Degree, Major:    B.A. in communications or related field, with advanced degree highly preferred.
Advanced Degree, Type/Major: MACROBUTTON NoMacro [Click here and type degree]
Professional License/Certification: MACROBUTTON NoMacro [Click here and type name of license/certification]
Work Experience, (Length of Time, General and Directly Related)    Requires minimum of ten years of public affairs/news/government relations leadership experience in a university, academic health center, research organization, or government setting.

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position; I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



