UAMS Vice Chancellor for Administration and Governmental Affairs

Position Summary:
	The Vice Chancellor for administration and governmental affairs serves on the chancellor’s cabinet and is responsible for providing high-level oversight for the University’s human resource function; coordination of legislative/governmental relations activity and other community, and external relations necessary to advance the mission of the University. The major areas of  responsibility include: 

• Plan, develop, organize, implement, direct and evaluate the University's administration function and performance. 

• Participate in the development of the University's plans and programs as a tactical partner in evaluating and advising on the impact of long-range planning and regulatory action on the areas of responsibility. 

• Develop credibility for the HR administration group by providing timely and accurate analyses of budgets, project proposals and business trends in the multiple administrative areas in order to assist the CEO/President and the Board and other senior executives in performing their responsibilities. . 

• Establish credibility throughout the organization and with executive levels of management as an effective developer of solutions to administrative business challenges.  

• Provide technical/professional advice and knowledge to others within the various administrative areas and discipline. 

• Manage the University's ongoing relationships with national, state and local governmental officials and organizations by monitoring legislation for appropriate comment and action of the respective departments of the University coordinating the University’s communication with governmental officials on various matters and presenting the University's viewpoint on legislative matters. 

• Evaluate the HR administrative departmental structure and team plan for continual improvement of the efficiency and effectiveness of the group as well as providing individuals with professional and personal growth. 




