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Job Description fOR : Site Manager Specialist



State title: Site Manager

CLass code/PS Group:

 0C18


PaygRade:
summary: 
This position is responsible for the overall operation and maintenance of the center.  Supervise and ensure training is provided to center staff in all program areas: health, disabilities, nutrition, education, family literacy, parent involvement, social services, eligibility, recruitment and mental health.  Oversee and manage physical plant and playground.  Establish partnership to provide other center needs.  Work with families to empower them to resolve problems, family interventions, and assist them to find needed resources.
typical functions:
 *Manage Community Resources

*Supervise and train center staff and plant management

*Works with families with difficult circumstances by developing a family intervention plan and assisting them in developing or finding the resources to meet their needs.  
*Recruits, enrolls and determines eligibility of children and families for the Head Start Program.    

Knowledge, Abilities, and Skills

Ability to bend, stand, walk, see, hear, speak and perform repetitious movement.  

Must be able to lift 40 pounds up to chest level.
Minimum Education and/or Experience
Bachelor’s Degree in Social Work, Psychology Education, and Childhood Development or related and 1 year of experience in working with human services and human problems including 6 months of supervision experience. 

 Bilingual skills preferred.
