UAMS

OFFICE OF HUMAN RESOURCES

Job Description

Job Title:             Research Compliance Officer
Department:       

Reports to:          

Job Summary:

Responsible for ensuring UAMS financial compliance with Federal policies and procedures related to research funding. Evaluate and monitor financial reports to ensure effectiveness and financial compliance for federally funded research. Monitor and audit commercially sponsored educational grants for potential financial conflict of interest. Develop and implement training and education programs. 

Essential Job Functions:

Evaluate and monitor financial data and reporting systems to ensure effectiveness and financial compliance as required by OMB Circular A-21 Cost Principles for Educational Institutions. 

Ensure that institutional systems properly track and reconcile federally funded faculty effort and compensation as related to research funding. Prepare written results for the Assistant Dean that report on effectiveness and compliance, providing recommendations and/or conclusions. 

Develop and implement training and education programs and materials to aid in the interpretation of College of Medicine, and Federal policies and regulations to address current and developing issues in other financial regulatory compliance areas. 

Meet with business managers and administrative staff as needed to assist in the interpretation of  institutional policies and procedures as well as regulatory guidelines regarding financial compliance in research. 

Monitor commercially sponsored educational grants focusing on perceived or identified financial conflict of interest. Audit file for proper documentation and record of committee actions. 

Participate in external sponsor inspections and/or audits related to financial compliance. Assist Assistant Dean, Office of Finance and Resource Planning in the identification of developing issues in other financial regulatory compliance areas. 

Perform other related duties incidental to the work described herein. 

Minimum Qualifications 
Bachelor’s degree in business, accounting, or related field. 

Seven years of professional experience in accounting, auditing, and/or grants, post-award administration. Clinical Research Associate Certification or Regulatory Affairs Certification (RAC) preferred. OR AN EQUIVALENT COMBINATION OF RELEVANT EDUCATION AND/OR EXPERIENCE. 
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