CLASS TITLE:   Research/Clinical Program Manager
CLASS SUMMARY 

The Research/Clinical Program Manager primary responsibility is to assist the Principal Investigator (PI) and the Research Nurse Supervisor with subject recruitment, retention, and data collection/management for the DNA Bank for Congenital Malformations.
EXAMPLES OF WORK 

1.   Works with Research Nurse Supervisor. 

2.   Coordinating and managing the day-to-day requirements of the study and performing in-services to nursing staff.
3.   Collaborates with on and off-site investigators, research technicians, and others in the enhancement of methods of operation, data reporting, and quality control.  

4.   Functions as point of contact for protocol inquiries and interpretation as directed by the PI. 

5.   Co-investigate in the resolution of study design and data analysis issues and assisting the programmer to enhance and maintain the DNA Bank Database utilized in the tracking of subjects and specimens. 

6.   Tracking and scheduling study participants for consent and blood draws. 

7.   Ensure that all samples are collected, prepared and transported according to protocol and are processed in the respective labs in a timely manner.
8.   Supply PI, Administrative Director, and Nurse Supervisor with requested reports, and participating in related conferences and meetings.
9.  Performs related responsibilities as required or assigned. 

WORKING RELATIONSHIPS 

The Research/Clinical Program Manager has frequent contact with subordinate employees and occasional contact with other staff, vendors, and the general public. 

Research/Clinical Program Manager (CONT.) 

SPECIAL JOB DIMENSIONS 

Limited in-state travel is required. 

KNOWLEDGES, ABILITIES, AND SKILLS 

Knowledge of clinical lab research procedures. 

Knowledge of equipment used in a lab setting. 

Ability to train. 

Ability to compile information into report form. 

Ability to track, document and store on database. 

Ability to coordinate with other health professionals. 

MINIMUM QUALIFICATIONS 

The formal education equivalent of a Bachelor’s degree in Nursing, Science, Public Health or related field plus years experience in conducting blood draws and ability to work independently under stressful circumstances. Must be a Registered Nurse.
Other job related education and/or experience may be substituted for all or part of these basic requirements upon approval of the Qualifications Review Committee. 

