UNIVERSITY OF ARKANSAS FOR MEDICAL SCIENCES

PROFESSIONAL POSITION

POSITION TITLE:  PROJECT/PROGRAM SPECIALIST
CLASS CODE:  J005
POSITION PURPOSE:
Position designs and/or prepares studies and reports for a project, department, or unit.

DUTIES AND RESPONSIBILITIES:
The Project/Program Specialist is responsible for the overall direction of a specialized project/program.  The position will consult and advise University officials on projects or programs and provides general support as necessary.

Designs information projects; develops procedures for data collection; collects data from a variety of sources; determines method of analysis; determines statistical techniques; consults with appropriate individuals; and designs format for final report.

Coordinates the daily operation of a specialized project or program.  Provides interpretation of applicable rules, laws and regulations.

QUALIFICATIONS:
Position requires a Bachelor's degree in a directly related field.

