POSITION TITLE:  PROFESSIONAL SERVICES
ADMINISTRATOR

CLASS CODE:

POSITION PURPOSE:

Position administers the personnel, physical, and fiscal resources of large scope medical and administrative departments.

DUTIES AND RESPONSIBILITIES:

This position develops and recommends budget, manages projects in support of the departmental goals, evaluates and develops departmental policy.  Manages a major fiscal budget, carries out the operational, project, and developmental goals of the department, and provides direct and indirect supervision to support staff.

QUALIFICATIONS:

This position requires a masters’ degree in Business Administration or Health Care Administration or related and five years of policy level experience.  Proven ability in long-term planning is essential.

