POSITION CLASSIFICATION QUESTIONNAIRE

Department:  
PEDIATRICS
Incumbent:   

Work Schedule/Location:   HEAD START
Working Title: 
NUTRITION ENRICHMENT SPECIALIST
Class Code:

Official Title:
PEDIATRIC NUTRITION CONSULTANT II
Immediate Supervisor/Title:  NUTRITION RESOURCE SPECIALIST
Position Summary (briefly describe the general purpose of the position)

Provides medical nutrition therapy services to infants and children and preschool children enrolled in Head Start.  Requires consultation to multiple providers, Site Manager, Family Enrichment Specialist and caregivers for children with nutritional needs.  Individual must be flexible and able to consult with a culturally diverse population.  Works with Nutrition Resource Specialist (Pediatric Nutrition Consultant III) to accomplish administrative duties including research, monitoring, education and training of classroom staff, foodservice staff, and community health care providers.
Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

            Provides medical nutrition therapy to individuals with nutrition deficiencies.  Communicates nutritional plan of care to families, interdisciplinary team members and to other appropriate community providers, when necessary.

Evaluates and develops nutrition educational materials.  Plans and conducts parent meetings and staff meetings for nutrition training and education.  Provides training for dietetic interns, students, new employees and others as requested.

Responsible for appropriate documentation of all services.  Stays abreast of the latest nutrition information and research to assist Resource Specialist, Site Managers, Family Enrichment Specialist and staff in providing state of the art nutritional services.


Documents continuing education hours and maintains requirements for dietetic technician registration.  Shares appropriate concerns and suggestions with supervisor.  Conducts all nutrition activities in a professional manner.  Represents UAMS Department of Pediatrics and Head Start to parents, visitors, and the public in a positive manner.  Provides assistances to Pediatric Nutrition Consultant I and other staff as needed.

Other duties as assigned

Position Directly Supervises/Leads (name/title) 

Direct:

N/A

Indirect:
Assigned Food Service Staff and Classroom staff
Decision Making:   

Budget Responsibility: 
Direct:

N/A

Indirect:
USDA food budget—approximately $500,000/yr
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Maintains cooperative relationships with Head Start staff, parents, and outside agencies.  Represents UAMS and Head Start in a positive manner.  Takes the lead in coordination and training dietetic interns and other students, consulting Nutrition Resource Specialist as needed.

Problem Solving/Accountability (direct responsibility for outcome of projects or decisions made) 

Provides nutrition counseling to families / caregivers.  Conducts nutrition screening, assessment and follow-up.  Makes recommendations for policy revisions when needed.

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%) __x___ Standing  (%)__x___ Walking  (%)__x___ Eyesight  (%)__x___
Hearing  (%)__x___  Driving  (%)__x___    Speaking  (%)__x___
Repetitious Movement  (%)______
Lifting, weight lifted__40____

Lift to: waist, _______chest, __x___  above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Automobile
(20%)

Telephone
(10%)

Computer
(15%)

Calculator
(10%)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent; 
Baccalaureate Degree, Major: Degree in Dietetics or Allied Health or related field
Advanced Degree, Type/Major: MACROBUTTON NoMacro [Click here and type degree]
Professional License/Certification: Dietetic Technician Registered (DTR)

Work Experience, (Length of Time, General and Directly Related):   Two years of experience in food nutritional services or related area.  Must be flexible and willing to work in any nutrition related area of Head Start and Department of Pediatrics.  Must have the ability to function as a health care team member and operate within the multidisciplinary team.  Basic computer skills.  Must possess a valid driver’s license and agree to frequent travel within the State of Arkansas including some overnight travel.

Other job related education and/or experience may be substituted for all or part of these basic requirements upon approval of the Qualifications Review Committee.

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________


