POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title: 
 PAINT SHOP FOREMAN 
Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

The Paint Shop Foreman works under general supervision and is responsible for the planning, coordinating and scheduling of all paint shop work projects.  This position is governed by established trade practices and institution policy. 

Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

1. Plans, coordinates and schedules work assignments for a large paint shop.

2. Supervises Painter Supervisors and a large-sized staff of journeymen level painters.

3. Receives and studies blueprints for color schemes and painting required for remodeling and construction projects.

4. Provides cost estimates which itemize supplies, equipment, and labor needed for projects.

5. Meets with department heads requesting work and discusses desired results.

6. Orders paint and other materials from the warehouse or through purchase contracts.

7. Checks status of work in progress and makes inspections of completed work for compliance with specifications.

8. Records time and materials used for each painting job on work orders.

9. Performs related responsibilities as required or assigned.

Position Directly Supervises/Leads (name/title) 

Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Accountability (direct responsibility for outcome of projects or decisions made) 

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)______
Hearing  (%)______Driving  (%)_______Speaking  (%)_____
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent

Baccalaureate Degree, Major: MACROBUTTON NoMacro [Click here and type degree]
Advanced Degree, Type/Major: MACROBUTTON NoMacro [Click here and type degree]
Professional License/Certification: MACROBUTTON NoMacro [Click here and type name of license/certification]
Work Experience, (Length of Time, General and Directly Related)    Completion of sufficient education or training to read and write; plus seven years of experience as a journeyman painter, including two years in a supervisory capacity.  The job related education and/or experience may be substituted for all or part of these basic requirements upon approval of the Qualifications Review Committee.

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position, I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



