POSITION CLASSIFICATION QUESTIONNAIRE

FLSA EXEMPT CLASSIFICATIONS 

p
 — 
Department: Clinical Information Systems, Clinical Systems 
Incumbent: 
Work Schedule/Location: 8 AM – 4:30 PM, M-F 
Length of Time in Position 
Working title: IT Video Conferencing Manager

State Title:  Sr. Project Program Director

Immediate Supervisor/Title 

Position Summary (briefly describe the general purpose of the position) Analysis and programming for Clinical Systems. 

Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)
 (40%) Analysis – Performs systems analysis and design related to new application development or major system enhancements.  Determine business requirements by consultation with customers; investigate existing systems. Assess current system capabilities, and identify opportunities for process improvements; understand clinical information and its use in multi-disciplinary environment document relevant data and process flows, determine system inputs. Processes and outputs; assess available technology, develop viable system design alternative., develop data models, select data base management systems end design data bases.

 
(40%) Programming - Develop application systems and related data model. and databases according to structured system analysis, design, and development methodologies. Analyze and Interpret system requirements documentation and system design documentation define and tune bases, create application software and develop related data communication systems based on such analysis and design specifications: coordinate application development efforts with other divisions with Clinical Information Systems and Computing Services. Prepare systems for production operation; analyze, write and maintain online and batch type programs and job control languages. Follow Health Level 7 Standards for systems and interface development. 

(15%) Leadership - Serve as application development or maintenance project team leader or technical consultant Monitor and control project plan and project work deliverables; lead development team ok” pct as technical consultant to team members; review application specifications and data base designs and participate in programs and test walk-through to provide and obtain suggestions regarding each project phase. Review and evaluate new technical tools and methodologies; review, approve and implement customer -requested system and data structure changes to system data security rules. Assist users in developing and test plans, assist in evaluation of test results and assist in quality assurance process for go-live decisions. 

(5%) Perform other related activities as assigned 

Position Supervises/Leads (name/title/brief description) Decision Making (provide examples of independent judgment and decision making authority and impact of decisions) May have duties instructing, directing and checking the work of other applications systems personnel May lead project teams. 

Budget Responsibility (describe direct/indirect financial responsibilities of position, including 
• approximate dollar amounts) 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations) Daily interaction with customer department managers and staff vendors, peas in Clinical Systems and other technical managers and staff in Information Systems. Expected to establish and maintain contacts and a communication network with other analysts in similar organizations

Accountability (direct responsibility for outcome of projects or decisions made) 

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position) 

Bending (%)
 Standing (%) 
Walking (%) 2O
Eyesight (°/o) 100 
Hearing (%) 100 
Driving (%)
 Speaking (%) 
• Repetitious Movement (%) 50 
Lifting. weight lifted 
Lift to: waist,
 chest, 

above head 
Exposure to Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures) none 
Other none
Equipment Used in Position (type and percent sue) 
Workstations and printers - 85% Telephone 15% 
Minimum Qualifications (knowledge, skills, and abilities needed upon envy into the position)
YES Ability to follow Oral Instruction, Read and Write 
YES High School, GED or formal education equivalent 
YES Baccalaureate Degree, Major Computer Science or related field or equivalent experience
 NO Advanced Degree, Type/Major 
NO Professional License/Certification 
YES Work Experience (Length of rime, General and Directly Related) 
At least four years as an applications programmer or systems analyst Preferred to also have two years experience in leading teams/projects. Able to work in MS Windows and client server environment program in Visual Basic. Preferred to also work within UNIX environment and use C and C++ for programming. Knowledge of information system software development standards and associated hardware resources. 
Other
I have participated in the review of my job and agree with the above description.

Yes — No Comments 
Required Signature



 . Date

As supervisor of this position, I have participated in the review and agree with the above description. 
Yes_
No
Comments

Required signature


Date__ 

