POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title: 
MECIACL TECHNOLOGIST III
Class Code:

Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

The Medical Technologist III works under general direction.  Directs testing in a clinical laboratory; performs administrative duties; supervises laboratory production; supervises teaching of students; performs miscellaneous duties; performs other duties as assigned.
Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

DIRECTS TESTING IN A CLINICAL LABORATORY:  develops policies and sets laboratory test standards; designs or revises test manual and procedures for laboratory sections; approves, validates and standardizes new tests to laboratory conditions; devises and monitors quality control and safety procedures; analyzes test results and investigates problems to identify inconsistent or abnormal results, instrument malfunctions, etc.; assures application of required test methods and techniques; set cleaning and maintenance standards for equipment; checks calibration; makes or arranges for repair of rest instruments.
PERFORMS ADMINISTRATIVE DUTIES:  maintains laboratory records; designs reports and requisition forms, test logs, etc., to meet clinical and medical records requirements; establishes or revises reporting procedures, filing and index system; may interpret and compile laboratory test data; completes and submits reports such as monthly test count, infectious diseased rate, usage of blood, etc.; estimates laboratory supply requirements and submits periodic request; may order supplies form contract to maintain stock; may complete and submit purchase orders to lab equipment; monitors inventory; identifies and corrects misuse of supplies; attends staff meetings.

SUPERVISES LABORATORY PRODUCTION:  receives and reviews test results, count reports, etc.; compiles and analyzes data; identifies problems such as changes in work volume or decrease in test production; estimates workload; schedules and rotates laboratory section assignments; sets up weekend and night coverage; keeps records and schedules leave; provides technical advice and assistance to technicians and / or technologists; may interview applicant and / or make hiring recommendations; conducts performance evaluation of staff; orients new employees; teaches laboratory techniques and procedures and assigns training tasks.

SUPERVIES TEACHING OF STUDENTS:  gives practical instructions and demonstrations; compiles examination materials; conducts review session; determines final grade in area of responsibility.

PERFORSM MISCILLANEOUS DUTIES:   performs laboratory test and analyses; consults with physicians and nurses; researches literature for new tests, supplies and equipment with innovations.
PERFORMS OTHER DUTIES AS ASSIGNED.
Position Directly Supervises/Leads (name/title) 

Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Accountability (direct responsibility for outcome of projects or decisions made) 
Knowledge of the principles and theories of medical technology.

Knowledge of clinical laboratory management and administrative procedures.

Ability to organize, direct and evaluate laboratory testing and production.

Ability to design or set up new tests and work procedures.

Ability to train and supervise the work of laboratory staff and students.

Ability to oversee maintenance of laboratory records, equipment and supply inventory.

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)______
Hearing  (%)______Driving  (%)_______Speaking  (%)_____
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent

Baccalaureate Degree, Major: Bachelor’s degree in biology, microbiology, chemistry or related fields, plus four years work experience in clinical laboratory.  OR
Advanced Degree, Type/Major: Master’s degree in biology, microbiology, chemistry, or related field; plus two years work experience in a clinical laboratory.  OR
Professional License/Certification: Certified as a registered Medical Technologist by the American Society of Clinical Pathologist; plus four years experience in a clinical laboratory; OR
Work Experience, (Length of Time, General and Directly Related):   Other job related education and/or experience may be substituted for all or part of these basic requirements upon approval of the Qualifications Review Committee.

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



