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POSITION TITLE:  MEDICAL SERVICES ADMINISTRATOR�CLASS CODE:  0A53











POSITION PURPOSE:





Position coordinates the daily operations and maintains the financial viability of a major clinical program which supports the patient care and research mission of the organization.





DUTIES AND RESPONSIBILITIES:





Position coordinates daily activities of major clinical programs.  Ensures proper support of and accounting for financial and personnel needs, monitors financial data and adjusts programs according to available resources and organizational goals.  Develops methods to continually measure progress and daily activities of the program in terms of quality of services and productivity.  Reviews recommendations for changes in program and ensures current and proposed activities are within regulatory guidelines and procedures.��QUALIFICATIONS:





Position requires a baccalaureate degree in Health Care Administration, Nursing, Business, or in a directly related area and five years of technical and managerial experience in a health care setting.  Position requires knowledge of budget system and strategy development and proven ability to accomplish goals through management level staff.
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