POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title: 
  LECTURER
Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

To provide high-quality, relevant learning opportunities in mixed ability classes, as well as provide learning support in team-teaching situations.  The post holder will be expected to ensure all students are able to maximize their educational potential and thus fulfill their personal, vocational and educational aspirations. 

Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

1. To communicate effectively with students and respond appropriately to their needs.

2. To ensure appropriate student participation in the teaching and learning process in classes, exercises, case studies etc.

3. To ensure that the learning outcomes for the discipline/subject/unit/module etc. are efficiently and effectively delivered.

4. To ensure that curriculum content, learning materials and curriculum delivery give positive images of minority groups.

5. To participate as required in the development of the curriculum ensuring that its content is relevant and current.

6. To ensure that the curriculum meets the requirements of validating and awarding bodies.

7. To ensure that all assessments are fairly marked and graded and that there is consistency between grading.

8. To ensure that there is an appropriate marking framework for assessed work, and that the framework is known to, and used by, all members of the teaching team, and that students are aware of and understand the framework.

9. To meet the deadlines set for the return of work to students and provide feedback in keeping with the policy of the Department/College.

10. To ensure that all students are informed of the rules, procedures and sanctions governing conduct in all College activities.

11. To contribute to the promotion of the welfare of the students and informing them of health and safety requirements.

12. To ensure that students are aware of counseling guidance services and referring students to these services as appropriate.

13. To provide students with appropriate tutorial support in accordance with programmer and individual requirements.

Position Directly Supervises/Leads (name/title) 

Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Accountability (direct responsibility for outcome of projects or decisions made) 

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)______
Hearing  (%)______Driving  (%)_______Speaking  (%)_____
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent

Baccalaureate Degree, Major:  Bachelor degree, teaching qualification
Advanced Degree, Type/Major: MACROBUTTON NoMacro [Click here and type degree]
Professional License/Certification: MACROBUTTON NoMacro [Click here and type name of license/certification]
Work Experience, (Length of Time, General and Directly Related)    Experience of teaching in knowledge area(s).  Excellent interpersonal skills.  Excellent written and spoken communication skills.  Excellent teamwork skills.  Excellent organizational skills.

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position, I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



