POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title:  INFECTION CONTROL CONTROLLER
Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

Responsible for the hospital Infection Control Program including surveillance and the development and implementation of control measures; the Employee Health Program; the development and presentation of educational programs relevant to Infection Control.
Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

Develops and implements a surveillance plan on an annual basis as approved by the Infection Control Committee. 

Conducts on-going surveillance and documentation of infections in patients and personnel utilizing priority-directed, targeted surveillance method. 

Collects and analytically interprets infection data based on NNIS data and rates. 

Investigates clusters of infections about expected levels. 

Develops and implements risk-reduction plans for nosocomial infections. 

Inspects environment and observes personnel activities for the purpose of detecting possible infection hazards and to evaluate compliance with hospital infection control policies. 

Compiles data relative to antibiotic usage as part of surveillance and chart review. 

Monitors patient admissions and placement to assure optimum control of infection through appropriate placement. 

Conducts special studies as directed by the Infection Control Committee. 

Refers unresolved questions or problems to the chairman of the Infection Control Committee who will provide consultative advice and/or call a committee meeting if necessary. 

Takes action, as directed by the Infection Control Program Authority Statement to prevent or correct potential infections. 

Conducts surgical site infection surveillance using the database and reporting quarterly to committee and surgeons. 

Performs facility wide Environmental Rounds biweekly in coordination with Environmental Services Director Security Manager and Facilities team member and report findings back to Safety Committee and Risk Management. Performs follow up rounds in all departments with deficiencies to assure corrective action taken. 

Compiles and presents surveillance reports to the infection Control Committee on a bimonthly basis. 

Reports all in-house patients with communicable diseases to the country and/or state health department and maintains records. 

Disseminates information relative to infection control and implements infection control measures recommended by the Infection Control Committee. 

Updates and maintains UAMS Surgical Surveillance databases as well as the UMAS MRSA database. 

Provides information and reports to UAMS Outreach on a biannual basis. 

Develops and implements all mandatory standards/programs/and regulations relevant to infection control. 

Prepares plans for mandatory compliance with regulatory agencies (OSHA: Blood borne Pathogen, TB prevention and control) and presents to the Hospital Infection Control Committee. 

Oversees the implementation of work practice and engineering controls relevant to OSHA regulations. 

Provides hospital-wide education/training/policy review for above stated programs with assistance from Employee Health staff. 

Conducts educational programs relevant to infection control as mandated or recommended by CDC, AHA, OSHA, and other regulatory agencies. 

Participates in developing and conducting educational and in service programs as necessary. 

Collaborates with outside vendors and all departments affected by implementation and education of new equipment relative to infection control. 

Coordinates and ensures treatment follow-up of all employees with exposures to blood and/or body fluids or to communicable disease. 

Ensures the development and coordination of employee vaccine programs, including influenza, hepatitis B, rubeloa and rubella. 

Directs and oversees the implementation of new Employee Health activities and works to maintain current and progressive programs in Employee Health. 

Develops and implements policies/procedures/hospital-wide plans for federal and local government mandates relevant to Infection Control. 

Reviews and revises employee health policies pertaining to infection control with Infection Control Committee approval and supervises the review of all other Employee Health policies. 

Maintains quality control monitors as appropriate. 

Updates surveillance objectives annually. 

Demonstrates effective leadership skills of delegation, organization, and coordination of inter-department activities and inter-department integration. 

Works together with Employee Health to ensure departmental coverage for both IC and EH departments. 

Provides 24/7 accessibility for issues relating to employee health/IC. 

Participates in budgetary planning and execution for the IC and EH departments. Adheres to budget or justifies variances. 

Communicates recommendations for utilization of space, equipment, and other resources as needed to meet patient, employee, and institutional needs relevant to IC and EH. 

Position Directly Supervises/Leads (name/title) 

Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Accountability (direct responsibility for outcome of projects or decisions made) 

Excellent organization and communication skills.

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)______
Hearing  (%)______Driving  (%)_______Speaking  (%)_____
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent

Baccalaureate Degree, Major: Graduate of an accredited school of nursing and currently licensed as a Registered Nurse by the Arkansas board of Nursing; Bachelors Degree in Health Science and/or certified in Infection Control.
Advanced Degree, Type/Major: MACROBUTTON NoMacro [Click here and type degree]
Professional License/Certification:    Currently licensed as a Registered Nurse by the Arkansas board of Nursing.
Work Experience, (Length of Time, General and Directly Related)      Minimum of 3 years clinical experience. Infection Control/Employee Health experience preferred.

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position, I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



