POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title:  FIRELIFE SAFETY OFFICER
Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

This position has the responsibility for the planning, administration and management of fire safety programs throughout the university to ensure compliance with all applicable local, state and federal laws, regulations and standards concerning fire and life safety, as well as applicable standards set forth by the Joint Commission. 

 
Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

Plan, organize and manage the fire protection function under senior management direction. 

Serve as technical expert in fire and life safety matters and provide counsel to university administration, departments and personnel. Serve as representative of OESO in fire safety concerns at meetings and various committees as designated by the Director, OESO. 

Act as liaison with the City of Durham Fire Prevention Bureau, Division of Facility Services, CAPS, JCAHO and other regulatory personnel to conduct surveys and follow-ups as required. Enforce existing regulations governing these activities and promulgate new standards and policies as needed. 

Develop and implement fire protection programs and procedures to ensure employee, student and facility safety in accordance with all city, state and federal fire and life safety codes. Responsible for directing all activities associated with the fire safety programs and assessing fire protection systems and life safety implications in university facilities. 

Responsible for the review of building construction designs, fire protection oversight and audit programs, fire loss control methodologies, fire inspection reports, property damage reports from fire loss and fire prevention training activities. 

Provide technical leadership to university departments and personnel attends departmental meetings and assists departments in implementing general fire safety policies, site specific fire plans and measures. Meets with community and civic organizations as required promoting fire safety. 

Maintains state-of-the art knowledge in areas of responsibility through contacts with industry peers and involvement with fire protection engineering associations. 

Provide technical assistance to fire alarm and fire suppression designers, contractors, architects and engineers regarding fire and life safety issues. 

Conduct detailed investigation of all university fires and provides information and reports to administration as required. 

Provide technical assistance to departments within Healthcare facilities to ensure compliance with JCAHO Environment of Care standards. Determine divisional fiscal requirements and prepare budgetary recommendations. Monitor, verify and reconcile expenditures of budgeted funds. 

 
 Position Directly Supervises/Leads (name/title) 

Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Accountability (direct responsibility for outcome of projects or decisions made) 

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)______
Hearing  (%)______Driving  (%)_______Speaking  (%)_____
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

  Ability to Follow Oral Instruction, Read and Write

  High School, GED or formal educational equivalent

  Baccalaureate Degree, Major: MACROBUTTON NoMacro [Click here and type degree]
 Advanced Degree, Type/Major: MS Degree in Fire Protection Engineering or related field.
 Professional License/Certification: MACROBUTTON NoMacro [Click here and type name of license/certification]
  Work Experience, (Length of Time, General and Directly Related)

MS and more than ten years experience. Experience should include a minimum of five years of supervisory responsibility. Certified Fire Protection Specialist, Certified Healthcare Safety Professional-Master Level, Pre-Qualified, Fire Prevention - Level III, NC Code Officials Board 

 

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position; I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



