POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title:  DIRECTOR OF PHARMACY
  
Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

 Performs administrative, managerial and professional work providing leadership, directing, planning, and organizing activities for all areas of Pharmacy Services at UAMS. 

Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

Directs, administers and coordinates the pharmacy functions; supervises key personnel to assure completion of work assignments, personnel management and adherence to policies and procedures. 

Provides guidance and direction for area supervisors in carrying out their responsibilities. 

Assures the effective and efficient provision of pharmaceutical care for the patients of UAMS. 

Responsible for dissemination, interpretation and practice of departmental and hospital policies, procedures, regulations and information. 

Reviews departmental operations for effectiveness with the use of computer print-outs for labor distribution, revenue versus disbursements, productivity analysis and by departmental and administrative conferences. 

Directs, assists and resolves problems encountered by area supervisors in the development of objectives, physical facility, equipment and supply needs, personnel, organizational structure, work distribution and operational processes. 

Responsible for the annual budget preparation after consulting with area supervisors as to needs; monitors budget during fiscal year; coordinates departmental purchases. 

Assures compliance with quality assurance standards, licensing agencies requirements, pharmacy laws and regulations; takes remedial action to resolve or improve deficient operational conditions or problems. 

Performs clinical pharmacy functions as required, to include providing drug information to patients and other health care providers. 

Serves on and participates in activities of the P&T Committee, Medication Use Subcommittee, Formulary Subcommittee, and/or other Hospital/medical staff committees as assigned. 

Maintains pharmacy licenses, security and control drug accountability. 

Interviews, selects, hires, trains, supervises, and evaluates pharmacists, technicians and other support personnel in the performance of duties. 

Develops and updates departmental policies and procedures. Assures appropriate drug use and distribution throughout UAMS and ancillary physician practices. 

Develops quality improvement and competency assessment indicators. 

Works with the medical staff, nursing and other health care professionals to resolve drug-related problems. 

Participates in hospital and departmental quality improvement activities through the development of goals and actions plans to further the corporate mission of quality health care.  Participates in activities of quality improvement teams when requested. Monitors assigned quality improvement indicators of individual or departmental performance. 

Assures the appropriateness of a medication order, including age-related factors, before preparing or permitting the distribution of the first dose. 

Performs related duties as required. 

Position Directly Supervises/Leads (name/title) 

Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Accountability (direct responsibility for outcome of projects or decisions made) 

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)______
Hearing  (%)______Driving  (%)_______Speaking  (%)_____
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent

Baccalaureate Degree, Major: MACROBUTTON NoMacro [Click here and type degree]
Advanced Degree, Type/Major: MACROBUTTON NoMacro [Click here and type degree]
Professional License/Certification: MACROBUTTON NoMacro [Click here and type name of license/certification]
Work Experience, (Length of Time, General and Directly Related)    


I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position, I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



