CLASS SPECIFICATION

CLASS 

CLASS TITLE:  DIR OF LIBRARY           CODE:    0A19               

CLASS SUMMARY

The Director of Library directs the supervision of activities that have impact on multiple units of the library.  This position is governed by state and federal standards and institution policy. 

EXAMPLES OF WORK 

The Director provides direction to staff for supervision and coordination of specialized complex areas or technical issues involving sensitive library services in a university library. 

Establishes unit or departmental priorities, plans, organizes and directs the work of the unit. 

Coordinates library units involving patron services, library related organizations or library branches. 

Resolves problems with searching, verifying, processing and cataloging complex and specialized materials by format and topic. 

Analyses work flow, plans and implements projects relating to correction assessment and development. 

Resolves problems relating to the creation and maintenance of bibliographic and check-in records. 

Plans and coordinates shelving and complex storage and retrieval operations, performs complicated research techniques to authenticate manuscripts and identify manuscript province. 

Provides copy and descriptive cataloging and physical processing for special format materials in accordance with national standards. 

Performs and oversees complex bibliographic searches to obtain or verify information. 

Responds to complex reference questions and provides users with instructions and assistance. 

Handles complex circulation, charging and discharging questions and resolves patron requests and problems. 

WORKING RELATIONSHIPS

The Library Supervisor II has regular contact with library departmental personnel and library patrons. 

KNOWLEDGES, ABILITIES, AND SKILLS 

Knowledge of multiple units of the library and other library-related    organizations. 

Knowledge of library services and specialized areas of library operations and procedures. 

Knowledge of supervisory and management principles and techniques. 

Knowledge of specialized library services, systems and coordination. 

Knowledge of verifying, processing and cataloging complex and specialized materials. 

Ability to plan and organize work activities of subordinate employees. 

Ability to supervise the work of subordinates. 

Ability to coordinate technical processing operations. 

MINIMUM QUALIFICATIONS

The formal education equivalent of a bachelor's degree with a major in 

Library Sciences or related field; plus 7 years experience in library services or related area, including one year in a supervisory or leadership capacity.

Other job related education and/or experience may be substituted for all or part of these basic requirements upon approval of the Qualifications Review 

Committee.620F:1-2 

