POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title: 
DIR OF FINANCIAL PLANNING
Class Code:
0C12
Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

The Director will serve as a key staff member to the University of Arkansas for Medical Sciences, providing financial review, research and projections for major construction projects, new business proposals and development and specialty programs/services.  The role will serve as a resource to department chairs and business administrators and will review and develop proposals for financial policies for Foundation fund management, business development and related.
Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

Review and Development Activities:
The position will conduct analyses of the financial and business proposals of the various departments within UAMS.  Will review procedures, staffing, financial controls, financial reporting and overall business operations for projects and operations for projects and operational areas as assigned by the Exec. Associate Dean.  The position will participate in planning and operational meetings for these projects and will make recommendations to the on risks, opportunities, revisions and on proposals for complimentary business projects.
Support of Community Development and Involvement:

Position will serve as a lead in coordination with the programs and projects of Alumni Affairs, Communications, Minority Affairs and Development, in identifying community service, promotional and community development opportunities associated with the business development programs of UAMS.  Within the service mission of the University, will explore and structure recommendation for partnership with individuals, community service groups, small businesses and others to expand and enhance the University’s contracts with the community.

Other Projects as Assigned:

The role will receive and assist with numerous requests for information, both internal and external to UAMS.  Will compile and analyze complex financial and/or business data, prepare projections and costs analyses.  Will research and prepare ad hoc reports, and coordinate preparation of those reports, to meet internal management needs.

Position Directly Supervises/Leads (name/title) 

Has indirect responsibility for financial review of projects and programs as assigned and has responsibility for the development and presentation of financial information and financial support operations.
Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)

This position will deal with complex issues and interactions with Business Administrators, staff, various campus support departments and with numerous outside organizations. 

Problem Solving/Accountability (direct responsibility for outcome of projects or decisions made) 

Will work independently of supervision on a day-to-day basis to make complex recommendations within the context of the goals of the University; appropriate financial review and management, and within the appropriate policy and regulatory guides.

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)__20_ Eyesight  (%)_100__
Hearing  (%)_100__Driving  (%)_______Speaking  (%)_50 __
Repetitious Movement  (%)_100__
Lifting, weight lifted__15___

Lift to: waist _______chest ___X___ above head _______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent

Baccalaureate Degree, Major: Business Administration, Finance, Accounting or related field OR
Advanced Degree, Type/Major: Business, Finance, Accounting or related (PREFERRED)
Professional License/Certification: MACROBUTTON NoMacro [Click here and type name of license/certification]
Work Experience, (Length of Time, General and Directly Related):   At last xxxxx years of experience in financial review, accounting, project and financial research, project management or in directly related roles or duties.  Strong writing skills are essential and professional presentation and communications skills are required.  Other job related education and/or experience may be substituted for all or part of these basic requirements upon approval of the Qualifications Review Committee.

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



