CLASS SPECIFICATION











CLASS TITLE:  COMMERCIAL ARTIST I/GRAPHIC ARTIST I�CLASS CODE:  N311











CLASS SUMMARY





The Commercial Artist I/Graphic Artist I works under general supervision and is responsible for designing and preparing art work and print material according to request and ordering and maintaining art supplies.  This position is governed by agency/institution policy.





EXAMPLES OF WORK





1.	Receives requests for various art work and print materials such as pamphlets, posters,


	charts, graphs, brochures, and reports.





2.	Creates rough design and layout and confers with requester.





3.	Typesets rough designs or provides typesetter with desired typesetting symbols.





4.	Proofs job for format, pastes up and lay outs materials in final form, and copies or


	sends to printer.





5.	Reviews and approves final proofs.





6.	Orders and maintains art supplies and equipment.





7.	Plans and executes camera-ready artwork as needed.





8.	May create scaled renditions for signs and transfer design to other mediums.  May


	operate a variety of hand tools to sculpt figures and/or letters to create three


	dimensional scenes in wood and metal.





9.	Performs related responsibilities as required or assigned.





WORKING RELATIONSHIPS





The Commercial Artist I/Graphic Artist I has occasional contact with requesting


agency/institution personnel.
































COMMERCIAL ARTIST I/GRAPHIC ARTIST I (CONT.)











KNOWLEDGE, ABILITIES, AND SKILLS





Knowledge of art and print layout and design techniques.


Knowledge of typesetting procedures.


Knowledge of printing equipment.


Ability to create design and layout based on request.


Ability to prepare materials for printing.


Ability to produce camera-ready artwork.





MINIMUM QUALIFICATIONS





The formal education equivalent of a high school diploma; plus two years of specialized training in commercial art, graphic design or related field; plus one year of experience in advertising, printing or related ares.





Other job related education and/or experience may be substituted for all or part of these basic requirements upon approval of the Qualifications Review Committee.
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