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Job Description fOR : Classroom Teacher


State title: Certified Classroom Teacher
CLass code/PS Group:

 0C08


PaygRade:
summary: 
Direct the daily learning activities of students through the use age appropriate lesson plans.  Create and maintain an atmosphere conducive to learning, both through physical classroom materials and instructional activities. Implement approved regular goals while utilizing techniques necessary to motivate learning in small children.  Make regular assessments of instructional materials for classroom and communicate need of replacement or repair as needed.  Supervise students in all activities both inside and outside the classroom.  Assist with counseling of parents for their academic, personal and social skills development.  Ensure that everything is in place in case of your absence.   Identify achievement levels of each student and provide ongoing evaluation of progress.  Identify and access behavioral issues requiring involvement of program resource staff.  Establish and maintain continuous communication between parents and staff.  Encourage parent involvement to increase literacy skills and classroom participation.  Become thoroughly knowledgeable of all required program standards and regulations and adhere to same.  Participate in school sponsored activities; attend faculty staff meeting as required.  Maintain all required documentation.
typical functions:
*Maintains and implements Head Start educational goals and objectives through planning, activities and observations and documents each child’s progress.  Identifies children’s special needs and makes referrals as appropriate. 

*Monitors children’s health and safety from home to school to home.  Is a mandated reporter of suspected child abuse and neglect.  Supervises children in classroom, in corridors, in restrooms, in cafeteria and the playground.  Must eat lunch with children.
*Maintains environment that is safe and conducive to learning.  Keep equipment and materials in good repair.  Responsible for classroom Inventory.  Each classroom must receive a passing score on the Early Childhood Environment Rating Scale (ECERS).
*Must involve parents in their children’s education.  Confer with parents on students’ progress.  Make at least two home visits a year and a minimum of two parent-teacher conferences. 
*Recruit parents as classroom volunteers and complete in-kind documentation.  Participate in parents meetings and school activities.

* Maintain educational requirements for continued certification/licensure, child care  licensing and Head Start.  Participate in prescribed in-service programs.  Attend staff meetings and faculty meetings as required.

* Become familiar and knowledgeable with Head Start Minimum Performance Standards, Minimum Standards for Childcare Licensing, UAMS Policies and Procedures and other guidelines and regulations and adhere to same.

*Other duties as assigned.
Knowledge, Abilities, and Skills
Ability to bend, stand, walk, see, hear, speak and perform repetitious movement.  
Must be able to lift 40 pounds up to chest level.
Minimum Education and/or Experience
Associate Degree; 6 classes of Childhood Development, Education or similar child higher education classwork and be able to show proof of completion of classwork; 
(Starting in 2013 a Bachelor’s degree will be required) Bilingual skills preferred
OTHER JOB RELATED EDUCATION AND/OR EXPERIENCE MAY BE SUBSTITUTED FOR ALL OR PART OF THESE BASIC REQUIREMENTS, EXCEPT FOR CERTIFICATION OR LICENSURE REQUIREMENTS, UPON APPROVAL OF THE OFFICE OF HUMAN RESOURCES.
