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POSITION CLASSIFICATION QUESTIONNAIRE


Department: Occupational Health and Safety




Incumbent: 
Work Schedule/Location
Length of Time in Position: 
Working Title: Chemical Hygiene and Fire Safety Officer
Immediate Supervisor/Title: 

Position Summary Develops and manages programs that implement federal, state and local codes and regulations concerning employee, student, visitor, laboratory, and fire safety. 


Standard Duty Areas 

 Manages the campus-wide Chemical Hygiene and Fire Safety Programs. 

a. Prepares and presents information on policy compliance for fire, life and laboratory safety. 

b. Ensures completion and documentation of laboratory and building code safety audits.

c. Perform hazard evaluations of chemicals used in laboratories.

d. Provides technical assistance in the selection of administrative, engineering and personal protective equipment. 

e. Interpret codes and standards.

 Implement and conduct employee and student safety training programs. Provide training in the areas of fire, laboratory, blood borne pathogen, hazard communication and general safety.


 Directs engineering control evaluations for laboratories and other campus facilities.  

a. Laboratory hood and biosafety cabinet efficiency and condition. 

b. Eyewash and emergency shower performance and condition. 

c. Positive and negative airflow conditions.


 Plans and develops implementation procedures for the campus Hazard Communication Program. 

a. Train employees in the OSHA Hazard Communication Standard. 

b. Supervise periodic campus-wide chemical inventory activities. 

c. Create and maintain a master MSDS data bank. 

Review building construction and renovation plans of all campus facilities to ensure code and regulatory compliance. 


Participates on various safety and facility committees. 

Develop and maintain a written fire and chemical hygiene plan. 


Position Supervises/Leads Occupational Safety Coordinator: Conducts fire, life and laboratory safety audits in all campus facilities.

Direct: 
Indirect: 


Budget Responsibility: None.
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Direct: None.


Indirect: None.

Problem Solving/Accountability/Independence (direct responsibility for outcome of projects or decisions made)
Responsible for interpretation of codes and standards that may affect accreditation, certification, etc. 

Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
Daily contact with either employees, students, contractors and visitors. Involved in frequent person to person contact during meetings, safety audits, fire issues, training, etc.

Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%) 5     Standing  (%) 20     Walking  (%) 20     Eyesight  (%) 100
Hearing  (%) 100    Driving  (%) 1     Speaking  (%) 60
Repetitious Movement  (%) 30
Lifting, weight lifted:  N/A

Lift to: waist, _______chest, _______above head_______


Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Not Applicable
Other  MACROBUTTON NoMacro [Click here and type other extreme conditions]
Equipment Used in Position (type and percent time)

Computer  50 %     Survey Equipment  1 %

___________ %____    ____________ %____    ____________ %_____

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

__X___Ability to Follow Oral Instruction, Read and Write

_____High School, GED or formal education equivalent

__X__Baccalaureate Degree, Major:  Safety related degree and 5 years experience or any degree and 10 years experience.
_____Advanced Degree, Type/Major  
_____Professional License/Certification  
_____Work Experience (Length of Time, General and Directly Related)
5 years


_____Other  

I have participated in the review of my job and agree with the above description.
Yes__X____No______Comments_______________________________________________________________________________
Required Signature_______________________________Date_____________________________________________________

As supervisor of this position; I have participated in the review and agree with the above description.
Yes______No______Comments_______________________________________________________________________________
Required Signature_______________________________Date_____________________________________________________


