POSITION TITLE:   CERTIFIED OPHTHALMIC ASSISTANT   

CLASS CODE:     6711               

POSITION SUMMARY 

The CERTIFIED OPTHALMIC ASSISTANT works under general supervision and maintains testing equipment.  Performs standards and controls as needed and other support duties as needed.  
EXAMPLES OF WORK 

1. Performs all standard tests for section; reviews and releases results.
2. Performs maintenance, quality control, troubleshoots, and completes QA forms.

3. Performs cross coverage and miscellaneous support duties assigned by supervisor.

4. Learns new procedures and improves technical skills.

WORKING RELATIONSHIPS 

Has daily interaction with all lab personnel, nurses and nursing staff and physicians.
SPECIAL JOB DIMENSIONS 

Exposure to blood/body fluids, chemical and cleaning agents. Decides as to quality of sample to perform testing, whether or not results can be released, appropriateness of reagents.  Results that are generated during work shift.  Job assignments to fellow employees.  
KNOWLEDGES, ABILITIES, AND SKILLS 

Knowledge of Standard tests. 

Knowledge of the job elements .
Ability to garner patient’s trust. 

Ability to greet and meet patient’s enthusiastically and cheerfully. 

Ability to document tests/treatments and results and provide results to physician. 

Ability to efficiently utilize time.
Ability to maintain testing equipment. 

MINIMUM QUALIFICATIONS 

Bachelor’s degree in Medical Technology.  ASCP Certified or eligible.
