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Job Description fOR: CERTIFIED TECHNOLOGIST II
working title:  CERTIFIED TECHNOLOGIST II
State title: CERTIFIED TECHNOLOGIST II
CLass code/PS Group: 6702
PAY GROUP
summary: 
The Certified Technologist II works under general supervision and is responsible for collecting patient information, maintaining patient information, conducts tests and or procedures that the employee is certified to administrator.  This position is governed by agency/institution policy. 
typical functions:
1.
Performs all standard tests for section; reviews and releases results.

2.
Performs maintenance, quality control, troubleshoots, completes QA forms.

3. 
Performs cross coverage and miscellaneous support duties assigned by supervisor.
4.
Compiles, files and maintains charts and records for patients by keying information into


computer.
5.
Assists with patient flow and patient exits from clinic, schedules return appointments,


schedules test directed by physicians, coordinated consultation for patients, requests


patient transport services, orders x-rays and medical charts upon request and assists


patients who missed their appointments in rescheduling.

6.
Reviews daily appointment book to assure correspondence with computer list received


and medical records delivered, makes patient charge plates.
7.
Performs related responsibilities as required or assigned.

Knowledge, Abilities, and Skills
Knowledge of interview techniques.
Knowledge of standard tests and procedures.

Knowledge of hospital/clinic policies and procedures.

Ability to obtain and record patient information.

Ability to maintain files and complete reports.

Ability to disseminate information orally and in writing.
Ablity to maintain testing equipment

Ability to efficiently utilize time
Minimum Education and/or Experience
Two years of specialized training or Associate degree in the specialized field , two years of experience in the specialized field and currently certified in the specialized field.
