POSITION CLASSIFICATION QUESTIONNAIRE

Department:  

Incumbent:   

Work Schedule/Location:   

Working Title:  
CARDIAC NON-INVAS TECH III
Immediate Supervisor/Title:  

Position Summary (briefly describe the general purpose of the position)

Supervise, coordinate and participate in a variety of diagnostic, invasive, intracoronary microsurgical and angioplasty procedures performed electively or emergently in acute or non-acute settings.
Standard Duty Areas (list primary functions of the position with the percent of time generally allocated to each)

Assist physicians in the insertion of catheters and monitoring of patients' reactions. 

Administer and coordinate technical activities involved in the installation, operation, maintenance and repair of catheterization equipment to include angioscopes, balloon dilation catheters, steerable guidewire systems, lasers, EKG and pressure readings; maintain record of protocol. Supervise emergency patient care including CPR, insertion of peripheral venous and arterial lines and delivery of medications according to the physician's order; provide assistance during emergencies as needed. 

Coordinate evaluation of patients prior to the procedure including history and physical information, evaluation of lab work and checking for possible contraindication to intracoronary procedures; answer questions relating to each type of procedure from both patient and family members. 

Supervise the observation of patients following procedures; monitor patients for evidence of untoward effects; arrange for various physiologic tests prior to discharge from the hospital; coordinate follow up visits if needed. 

Assist in the development and implementation of policies and procedures related to laboratory operations, Joint Commission standard compliance and operations improvement initiatives. Compile, analyze and report data to include, but not limited to, patient volume, staffing, operational expenses, revenues and supply inventory; develop recommendations and conclusions as appropriate. 

Assist laboratory administrator in the determining appropriate fiscal requirements and budgetary recommendations; monitor budget on an ongoing basis. 

Plan and schedule work for the group, ensuring proper distribution of assignments and adequate manning, space and facilities for performance of duties. Recommend various personnel actions including, but not limited to hiring, performance appraisals, promotions, transfers and vacation schedules. 

Perform other related duties incidental to the work described herein. 

Position Directly Supervises/Leads (name/title) 

Decision Making:   

Budget Responsibility: 
Interaction (describe type and frequency of interaction with internal staff, other departments, visitors, and outside organizations)
 

Accountability (direct responsibility for outcome of projects or decisions made)   Supervision, Budget Projections, Analyze Trends, Interviewing Skills, Personnel Practices.
Essential Physical Requirements (list the percent time involved for each that is essential in performing the major duties of the position)

Bending  (%)______Standing  (%)______Walking  (%)______Eyesight  (%)______
Hearing  (%)______Driving  (%)_______Speaking  (%)_____
Repetitious Movement  (%)______
Lifting, weight lifted______

Lift to: waist, _______chest, _______above head_______

Exposure To Harsh or Extreme Conditions (chemicals, cleaning agents, blood and body fluids, extreme temperatures)

Equipment Used In Position (type and percent time)

Minimum Qualifications (knowledge, skills, and abilities needed upon entry into the position)

  Ability to Follow Oral Instruction, Read and Write

  High School, GED or formal educational equivalent

  Baccalaureate Degree, Major: Work requires a bachelor’s degree in biological science or related field.
 Advanced Degree, Type/Major: MACROBUTTON NoMacro [Click here and type degree]
 Professional License/Certification: MACROBUTTON NoMacro [Click here and type name of license/certification]
  Work Experience, (Length of Time, General and Directly Related)  Work requires three years of experience in clinical cardiology, radiology or a closely related field to include at least one year in cardiac catheterization patient care, or an equivalent combination of relevant education and/or experience.

I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position, I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________



