POSITION TITLE: C of P Business Admin
CLASS CODE:  0B41
POSITION PURPOSE:

The Business Administrator provides support related to the financial operations of the College of Pharmacy.
DUTIES AND RESPONSIBILITIES:

The Business Administrator is responsible for assisting with budget preparation and monitoring, processing payroll, HR functions, maintaining inventory controls and purchasing supplies and equipment.  

QUALIFICATIONS:

Bachelor’s degree in Business or related field (Master’s Preferred); plus five years experience in healthcare desirable.  Interactive skills, experience in management and human resources; knowledge of computerized budgeting, payroll and purchasing
