POSITION CLASSIFICATION QUESTIONNAIRE

Department: Occupational Health & Safety
Incumbent:  [Click here and type Incumbent name]
Work Schedule/Location: 

Length of Time in Position:
Working Title:
BioLOGICAL safety Officer
Class Code:
0C16
Immediate Supervisor/Title:  Assistant Director, Environmental Safety (OH&S)


Position Summary:  

The Bio-safety Officer completes or oversees a variety of investigative, inspection, and consultative assignments to prevent occupational diseases and protect and improve the health and work environment of UAMS employees. Exercises considerable independent judgment to select the proper course of action. Knowledgeable of policies, procedures and regulations of specific bio-safety programs, supervisory techniques, personnel policies and procedures.

Standard Duty Areas  

Manages, monitors and participates in the inspection and evaluation of work operations and engineering controls to determine potential contaminant emission sources or related health hazards associated with work place conditions. May supervise, lead, or perform duties concerning professional and scientific work in bio-safety. Duties include identifying and evaluating conditions affecting the health and efficiency of employees and formulating and recommending measures to eliminate or control occupational health hazards. Promote occupational health programs that instruct and motivate managers and employees to prevent as well as correct potential health hazards that include:
· Evaluate air contaminant levels using appropriate air sampling methods for chemicals, particulates, and bio-aerosols.

· Specify work practices, engineering controls, and other strategies to reduce employee exposure to acceptable levels.

· Educate affected employees on hazards of air contaminants, control strategies, and personal protective equipment.

· Identify work areas and employees involved in activities with noise levels above the regulatory limit.

· Specify control strategies to reduce workers noise exposure level below the regulatory limit.

· Educate employees exposed to high noise levels on applicable policies, principles, regulations and control measures.

· Identify, evaluate and measure ventilation systems to include, but not limited to, fume hoods, industrial exhaust, and comfort ventilation.

· Identify and map all confined spaces on campus.

· Evaluate potential for hazardous air contaminant exposure to employees entering confined spaces.

· Educate employees involved with confined space entry on applicable regulations, policies, and procedures.

· Performs miscellaneous job-related duties as assigned.

Develops, implements, and coordinates a comprehensive biological safety program to enhance institutional bio-safety-related objectives and to ensure compliance with all applicable regulations, guidelines, policies, and directives.

· Coordinates, controls the quality, and monitors the delivery of bio-safety education and training to UAMS employees who work with or have potential for exposure to biological pathogenic agents. 
· Monitors all activities involving the use of hazardous biological materials and recombinant DNA molecules for compliance with appropriate regulations, policies, procedures, and best practices.
· Reviews research grant applications, proposals and activities involving bio-hazardous materials and recombinant DNA, and approves or recommends modifications to ensure safe practices; provides guidance to researchers and/or performs follow-up as appropriate.
· Ensures safe and secure handling of select agents in the laboratory in collaboration with researchers to ensure compliance with Federal regulations. 
· Informs and educates staff and other constituencies regarding bio-safety issues; develops comprehensive bio-safety educational programs for research and clinical laboratories. 
· Inspects facilities for compliance with regulations and guidelines pertaining to the use, handling, and disposal of potential biohazards and recombinant DNA; coordinates the review and investigation of all bio-safety accidents occurring, and develops corrective action plans. 

· Develops and implements emergency response procedures for incidents involving bio-hazardous agents and materials and medical surveillance criteria for activities involving biohazards and related materials; responds to bio-hazardous materials incidents as appropriate. 

· Serves as principal source of expertise regarding appropriate equipment, facilities, and work practices for protecting laboratories, staff, and the environment from contamination and infectious organisms. 

· Provides technical guidance to the development of safety plans for grant applications; advises facilities and physical plant staff regarding technical and programmatic issues involving laboratory bio-safety design and maintenance. 

· Provides leadership to various internal committees and task forces, such as the Bio-safety Committee, the Animal Care and Use Committee and actively participates in external meetings and organizations.  

· Performs miscellaneous job-related duties as assigned.

Position Directly Supervises/Leads:  

Direct:  Occupational Safety Coordinator 

Indirect: None


Budget Responsibility 

Provide budget information for all industrial hygiene and bio-safety programs. Instrument or equipment purchase and calibration cost.

Interaction: Interaction at all levels. 
Routine contact with employees, students, contractors and visitors. Frequent person-to-person contact.

Essential Physical Requirements 

Bending  (%)_____  Standing  (%)__10__   Walking    (%)__20_    Eyesight  (%)__25___

Hearing (%) __20_  Driving    (%) _____     Speaking (%) __20_

Repetitious Movement (%) __5__

Lifting, 

Lift to: 
Equipment Used In Position (type and percent time)
Must have working knowledge of all equipment in the environmental safety program. 

Minimum Qualifications 

Ability to Follow Oral Instruction, Read and Write

High School, GED or formal educational equivalent

Baccalaureate Degree, Major:    B.S. in Science, Engineering, or safety related degree and 5 years experience or any degree and 10 years experience.

Advanced Degree, Type/Major: MACROBUTTON NoMacro [Click here and type degree]
Professional License/Certification: MACROBUTTON NoMacro [Click here and type name of license/certification]
Work Experience, (Length of Time, General and Directly Related)     5 years safety experience in a healthcare setting.


I have participated in the review of my job and agree with the above description.

Yes_____No_____Comments_________________________________________________________________________________

Required Signature____________________Date________________________________________________________________

As supervisor of this position; I have participated in the review and agree with the above description.

Yes_____No_____Comments________________________________________________________________________________

Required Signature____________________Date_______________________________________________________________
