UNIVERSITY OF ARKANSAS FOR MEDICAL SCIENCES


PROFESSIONAL POSITION











POSITION TITLE:  ASSISTANT DIRECTOR OF DEVELOPMENT�CLASS CODE:  0A66











POSITION PURPOSE:





Position supports the activities of Institutional Development through fund raising efforts.





DUTIES AND RESPONSIBILITIES:





Position is responsible for locating potential corporate and individual financial donors.  Develops listings of potential donors and gathers background information.  Reviews areas in which prospect may be interested in contributing, prepares presentation materials, and contacts prospects.  Assists prospects with tax, estate, and related issues which are affected by charitable contributions.





QUALIFICATIONS:





Position requires a baccalaureate degree Accounting, Finance, or related and a minimum of two years of direct experience in fund raising.
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