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The incumbent serves as principal administrator to the chairperson, faculty and professional staff of a major department which is organized with clinical, academic and research cost centers.  The multidisciplinary clinical department may encompass more than one hundred full-time and voluntary faculty, interns and residents, and health professions personnel.  The total income and expenditures of the department is within the range of two to more than six million dollars annually.  The incumbent provides major leadership for the stewardship and management of the department's complex, medical center based, medical services/practice programs with responsibility for the day to day administration and management of the departments education, research and health care fiscal resources.





Within the framework of University of Arkansas for Medical Sciences policy,  applicable state and federal regulations, policies and procedures, responsibilities of the position include but are not limited to:





1.	Development and maintenance of comprehensive physician management information


	systems; establishment, coordination and application of both physician services and


	technical services fee schedules; design of long range plans and strategies; preparation


	of financial forecasts and continuous fiscal analyses requiring awareness of national


	health care, medical specialty trends, policies and issues.





2.	Researches and negotiates third party or contractual reimbursement rates.  Represents


	the department, medical staff or individual physicians in reimbursement or


	compensation negotiations; must attain a level of expert knowledge in the relationship


	of fees to services provide by medical specialties and sub specialties of the


	department.





3.	Development and preparation of total department and intra department operating


	budgets using budgeting methodologies pertinent to education, research and health care


	with relation to resource studies and projections of income from educational sources,


	research grants/contracts, health services delivery agreements or contracts and patient


	care revenues from physician services and from technical services.





4.	Provides consultation and assistance to faculty in preparation of new service programs


	and initiatives, administratively participates in the development and implementation of


	such programs; assists in preparation of proposals pertaining to grants, contracts,


	education or thining programs, health care services; and in researching new


	opportunities and new resources to improve or extend department programs.





5.	Establishment and maintenance of information management systems necessary for the


	compilation of annual operating reports, histories, faculty and staff effort, assignment


	and rotations, research progress reports and reports required by state, federal or public


	agencies.  Directly participates in development and management of clinical services


	information management systems as pertains to computerized medical reports,


	archiving and information retrieval.
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6.	Conducts programs analyses and research, quantative cost studies and mission oriented


	state-or-the-art surveys to improve or extend education, research and patient services


	support, (e.g., microcomputer stand-alone networks, word processor interface to


	clinical laboratory computer with interface to mainframe.)





7.	Serves as primary department intermediary with major units of the campus


	(e.g., University Hospital and ACC Clinics, UAMS General Administration,


	Educational and Resource Development Units, etc.); third party reimbursement entities;


	acts as a liaison with other state, federal agencies and with officials of other education


	institutions, as may be assigned.





QUALIFICATIONS:





Three of five years experience in a comparable health services position is essential.  A Bachelor's or Master's degree in Business Administration or related field, with emphasis in accounting, business statistics or computer science, is strongly desired.  Intense general business, management and financial experience, coupled with a background in planning and development, is sought.
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