CLASS SPECIFICATION











CLASS TITLE:  ARCHITECTURAL DRAFTSMAN�CLASS CODE:  N303











CLASS SUMMARY:





The Architectural Draftsman works under general supervision and is responsible for preparing preliminary and final drawings, providing technical assistance, and maintaining records.  This position is governed by state and federal laws and agency/institution policy.





EXAMPLES OF WORK





1.	Collects information regarding new or modified construction plans by discussing and


	determining requester's needs, reviewing blueprints, measuring proposed areas, and


	photographing existing sites.





2.	Prepares architectural drawings including interior and exterior, landscape, and utility


	layouts by calculating dimensions and adapting to scale. Develops preliminary plans.





3.	Reviews preliminary drawings with requester until approval is received.  Renders final


	drawings and constructs scale models as needed.





4.	Provides technical assistance concerning current plans and blueprints, historical


	information, and long-range planning activities.





5.	Maintains and updates files of architectural drawings and blueprints and responds to


	requests for information by copying plans and preparing correspondence.





6.	Prepares charts, graphs, maps, and lettering.





7.	Performs related responsibilities as required or assigned.





WORKING RELATIONSHIPS





The Architectural Draftsman has regular contact with agency/institution personnel, federal agency personnel, and occasional contact with private construction and public utility personnel.






































ARCHITECTURAL DRAFTSMAN (CONT.)














KNOWLEDGE, ABILITIES, AND SKILLS





Knowledge of basic drafting and blueprint reading.


Knowledge of substructure and interior design detailing and concepts.


Ability to read and interpret blueprints.


Ability to maintain records and Prepare reports.


Ability to use drafting instruments and materials to prepare architectural drawings, charts,


  maps, and graphs.


Ability to construct scale models.





MINIMUM QUALIFICATIONS





The formal education equivalent of an associate degree in drafting, architecture and building construction, or a related field; plus two years experience in drafting or a related field.





Other job related education and/or experience may be substituted for all or part of these basic requirements upon approval of the Qualifications Review Committee.
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