UNIVERSITY OF ARKANSAS FOR MEDIAL SCIENCES

OFFICE OF HUMAN RESOURCES

WEB EXTENDER

CONFIDENTIALITY & TERMS OF AGREEMENT

Please read the following information carefully, sign and return to the OHR Recruiting, Classification & Compensation Division, Slot 779.

I, _________________________________ agree to the following terms and conditions regarding 

               (please print)

the use of Web Extender for the selection process of any position vacant from this date forward.

· Not to share my USER ID or PASSCODE with any unauthorized users, as noted in our Administrative Guide Policy #3.1.15

· Select a diverse pool of candidates, keeping in agreement with our Administrative Guide Policy #4.5.01.

· Adhere to Administrative Guide Policies 4.5.06 through 4.5.09 regarding the posting of a new or vacated position.

· Select and interview from the Job Family/Families database code(s) identified by the Office of Human Resources.

· Contact the Office of Human Resources should I want to interview a candidate that is not listed in the Job Family database code selected by OHR.

· Submit a list of candidates to OHR within three days of selecting my pool.

· Notify OHR to close my position once a final hiring decision has been made.

Signed:
_________________________________________________  Date: _________________

Department: _____________________________________________

