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Creating
Discussion Topics

Clle | Designer Options

Click on

Create topic

of, the

-

Type the name
new topic

Choose _Create ™=

Continue adding
topics as needed.

Choose ﬂl A o

Lunitrun Fanes

[ vizw | Designer Options

B[- Designer Links -

[ Homepage = Discussions

Discussions

Compose message

Search| |Topic seftings

Click on a topic name to see its messages,

Actions
I+ indicates a selection is required
from the m  n frame.
T indicat.  multiple selections are
allowed.
Options
Create topic
% Rename topic: Go
% Manage members

' Dslsts tapic

Delete all messages from the selected
topic,

'r# Dslete messages
Organize

% Move item up by: [1 =] [Go
I Move itemn down by: [1 =] |Go

[ o o N
O04agaoanoa

[T Topic Unread  Total Private  Anonymous Locked

[ Main 0 0 r r O

M Motes [1} 0 r O m

[T chapter 1 Introduction 1} 1 r m| m

[T Chapter 2 Mormal Aging 1 2 - - (|

[T chapter 4 Osteoporosis 1} i r m m

[T Chapter 3 Depression in the Elderly 0 0 r r O

[T Group 1 Use of Psychotropic Drugs in Elderly 0 0 ~ m| m

[T Group 2 Elderly Care Decisions 0 0 r r O

[T cChapter 5 Delirium 0 0 r O m

all 1 3 Update
Lt e s g O - -
i View Designer Options
PI- Dezigner Links - Homepage = Discussions = Create Topic
Create Topic
Topic narne: |Nutritiona| Meeds of the Elderly *
*Create Cancel

[T cChapter 4 Osteoporosis i} o r

[T cChapter 3 Depression in the Elderly 1] u] r

[T Group 1 Use of Psychotropic Drugs in Elderly i} o ~

[T Group 2 Elderly Care Decisions 1] u] r

[T chapter 5 Delirium i} i} r

[T Mutritional Meeds of the Elderly 1] u]

All 1 3 Updat:

{
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Managing Topics

Locking a topic
makes it unavailable
for posting. Check
the check box in the
locked column for
unavailable ‘ropics.‘

Private Topics - A
topic can be made
private, available only
to certain course
members, check the
checkbox in the
private column.

Choose ﬂl <=

when all choices are
complete

Moving Topics -
Check the check box
next to the topic you

want to move, @

Click the appropriate
button to move up or
down and select the
number of rows to

move. =l

Lunwrun ranen |

B|- Designer Links -

Discussions

I Wiew \l Designer Options

_ Homepage = Discussions

Compose message| Searchl Topic settings

Click on a topic name to see its messages.

[T Topic Unread
T Main 1} 0
T HMotes 1} |
[T Chapter 1 Introduction i} |
[T Chapter 2 Normal Aging 1 0
[T Chapter 3 Depression in the Elderly 1 O
[T cChapter 4 Osteoporosis 1 0
[T Group 1 Use of Psychatropic Drugs in Elderly 1 I~
[T Group 2 Elderly Care Decisions 1 I~
[T Chapter 5 Delirium 1 0
[T Mutritional Needs of the Elderly 1 |
all 7
Discussions
Compose message Search| |Topic settings
Click on a topic name to see its messages.
M Topic Private  Anonymous Locked
Main [z} o O O O
Hotes i} 0 m| m| O
Chapter 1 Introduction o 1 O O O
Chapter 2 Normal Aging 1 5 r r r
Chapter 4 Osteoporosis 0 0 O O O
cl n in the Elderly i} 1 m| m| O
Group 1 Uss of Psychotropic Drugs in Elderly o 0 ~ O O
Graup 2 Elderly Care Decisions o 0 = O »
Chapter & Delirium 0 [ m| m| O
Nutritional Meeds of the Elderly [z} o O O O
Al 1 7 Update

y

Anonymous Locked

O O
O O
(| v
O [l
O O
O O
O O
O O
O O
C O

Update *

Actions

% indicates a selection is required
from the main frame.

P indicates multiple selections are
allowed,

Options

Create topic

% Renams topic: [ |[Go)
[+ Manage members

Tr# Delete topic

Delete all messages from the selected
topic,

T Delete messages
Organize

% Move itern up by: [1 =] |Go
[ Move item down by: [1 2] [Go
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Managing
Members in
Private Topics

Click <um

% Manage members

Choose

I Wigw \l Designer Options

* [select members

Check the check box
before members to
be included in the
discussion. =J»

Choose Mpdate

Choose |Dane]

B[- Designer Links - | Homepage > Discussions

Discussions

Actions

Compose message| | | Sesrch| Topic settings

Click on & topic name to see its messages,
[T Topic

Main

r
O Motes
[T Chapter 1 Introduction
r

Chapter 2 Normal Aging

Mame H

Lea Mabry

Jon Doe

Eliza Doolittle
armelia Peabody

Private Topic: Group

% indicates a selection is required
fram the main frame.

T4 indicates multiple selections are
allowed,

Opti

Unread Total  Private Anonymous Locked pRons

Create topic
0 o | (| (|

[+ Rename topic: | Go
0 o | (| (|

% Manage members
0 1 v

O O [ T Delete topic

1 2 O O 7

Delete all messages from the selected

1 Use of Psychotropic Drugs in Elderly

User ID

WCTL _LeaMabry
doejon
doolittlee
peabodya

* Select members| |Done|

Member Selection: Group 1 Use of Psychotropic Drugs in Elderly

Updatel Cancell Paste reu:u:urdsl
[" Status [ Name User ID
f [ Lea Mabry WCTL LeaMabry
v Jon Doe doejon
=P\ o .
I Eliza Doolittle doolittlee
\ [ Arnelia Peabody peabodya
Update| | Cancel

Name H
Jon Doe
Arelia Peabody

Private Topic: Group 1 Use of Psychotropic Drugs in Elderly

User ID
doejon
peabodya

Select membersl Donel

Materials authored by Lea A. Mabry, MEd Copyright ©2007 4
All RIGHTS RESERVED The content of this document, or any part thereof, may not be reproduced or transmitted in any form or by

any means, electronic or mechanical, including photocopying, recording, storage in an information retrieval system or otherwise, without prior
written permission of the copyright holder. Contact Office of Educational Development, University of Arkansas for Medical Sciences, Lea A.
Mabry. at (501) 296-1087 or lamabry@uams.edu for permission.




Composing
Messages

Click on *

Compose message |

To use the HTML
editor fo compose a
message,

ChooSe HTML editor

Tontrol Panel

| view ™| Designer options

~ Homepage = Discussions

B[ Designer Fhks -
Discussi

Compose message‘ Searchl Topic settings

Click on a topic name to see its messages.,

Actions

% indicates a selection is required
from the main frame,

M+ indicates multiple selections are
allowed,

[ Topic Unread Total  Private Anonymous Locked geticn s
= Create topic
Main 0 1} r r r
I Rename topic: [Go]
[ Motes 0 [
o o O % Manage members
[T Chapter 1 Introduction 1} 1 Il Il m o Bl
[C Chapter 2 Normal Aging 1 2 r r r Delete all messages from the selected
topic.
[T Chapter 4 Osteoporosis 0 1} r r r =
4 Delete messages
[T Chapter 3 Depression in the Elderly 0 [1} r r r
o -
[T Group 1 Use of Psychotropic Drugs in Elderly 1} o ~ Il m roanize
O 4 Mowe itern up by: [1 = M
G 2 Elderly Care Decisi 0 0
reup erly are Desilans O O ) S Move item down by: [1 2] | Gal
[T Chapter 5 Delirium il 0 O O -
[T Mutritional Meeds of the Elderly [1} [1} r r m|
all 1 3 Update
Compose Discussion Message
Topic: IChapter 2 Depresszion in the Elderly vI
Subject: |Depressi0n
Message: i hy d i ft di din the elder lati h
Discuss why depression often goes undiagnozed in the elderly population., What are -

probability this condition would be recognizeds|

q HTML editor

Attachments: |

Browse... I

There are no files attached.

same reasons physicians miss the signs? What do you think could be done to improve the =~

Height of edit area: |12 vI Resize " Don't wrap text / % Wrap text

Equatian: ICreate equation vI Equation editar

Attach file |

Post| Preview| Cancell
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WYSIWYG (What
You See Is What You
Get) View wmlp

Select the
appropriate tool you
want to use to change
your text: bold, color,
bullets, numbering,
etc.

Topic: Select the
appropriate topic.

Subject: Type in
the subject of the
discussion message.

Message: Type the
message (You could
also copy and paste
from a word
processed document

Compose Discussion Message

Topic: | Main ;l«
Subject: I
ul i — — -
— 2 BB E |[Sendad cJ[Dee]  SNomd 5| B £ UA|E=E= B
—> =Y EEEEE @0 -9 (Y9 2 E
* Thiz allows you to give more emphasis to your discussion messages. |
* You can use bullets.
* center text
1. tnake numeric lists
2. SPell Cheld
&, make alphabetic lists F
use hold, undetling, italicize, use colored text j
# L=l AL Wi g editon® Pro by RealObjects
Ready Insert
Text box
Attachrments: I Browse... attach file
There are no files attached.
Post| Preview| |Cancel
Compose Discussion Message
Topic: IMain ;I

Subject: I

Message: =3 PR

s b BBaER B ||Standard =] [Defau ;”Normal;” B & U é”:‘% §| |

or hard-code html e PR, "

) _ =V |EEEEE s aml =&V 1|7 |E

tags into this screen.) o =
<liz<p align="left"s Thiz allows pou to give more emphasiz to vour dizcussion messages.</p>
</liz

q <Ii>l<p align="left">'ou can use bullets. < /p>
</liz
<lix<p align="center"> center text</p>
</liz
<Auly
<olx
. <Ii>_<p align="left">make numeric lists</p>

HTML View - shows O
<lix<p alig ek /p LI

hTml COde WS'W@ edit-on® Pro by RealObjects
Ready
Text box

. Attachments: I Browse... Attach file|
TO pI"ZVIQW The There are no files attached.
mCSSClge ChOOS€ post| [Preview| [Cancell
Preview 1
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After previewing, Ciose| <«

Choose M« Subject: Depression

Discuss why depression often goes undiagnozed in the slderly population. What are
some reasons physicians miss the signs? What do you think could be done to improwve the
probability this condition would be recogmized?

Make changes if

needed
1. make nutneric lists
2. SPell Cheld
When message IS b rrake alphabetic lists
COI'T\pOSed B. use bold, underline, ifadicize, use colored text =
4 MG HTML View edit-on® Pre by RealObjects
Fost # =
Choose _I — =
Text box

Attachments: I Browse... i | attach file

There are no files attached,

# Post| Preview| Cancel

Managing

Messages
g s I Yiew \{ Designer Options
)|- Course Menu - ~ Homepage = Discussions
You can see how many Discussions
unr‘ead messqges ar‘e COmMpose mMessage Search| Topic settin
. . Click on a topic name to see its messages.,
'n CGCh TOPIC. Topic Unread Total Status
Main o public, unlocked
Motes 1] 1] public, unlocked
Chapter 1 Introduction i} 1 public, unlocked
q Chapter 2 MNormal Aging 1 4 public, unlacked
Chapter ¢ Qsteoporosis i} i} public, unlocked
. . . Chapter 3 Depression in the Elderly i} 1 public, unlocked
TO view a TOPIC, Clle Group 1 Use of Psychotropic Drugs in Elderly 0 i} private, unlocked
. Group 2 Elderly Care Decisions 1] 1] private, unlocked
on *he appr‘opr‘la."e Chapter 5 Delirium ] ] public, unlocked
TOpiC “nk. q ::lltritional Meeds of the Elderly T 2 f_u_blic:J unlocked
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bps All B4 Unread

controls whether you
see all the messages
or only the unread
messages.

:Threaded @Unthreadedl
toggles between the

two settings and will
display messages
either in a threaded
format or unthreaded
format.

Example: displaying
All messages (read
and unread) and
messages are
threaded

A threaded message
display organizes your
messages by subject.

Unthreaded messages
display by date.

I Yiew \L Designer Options

P[- Course Menu -

Discussion Messages: Chapter 2 Normal Aging

= Homepage = Discussions = Chapter 2 Normal Aging

adl Message options

Compose message| :  Update \ist\ngl SEarchl Marl all as re
Display! %AH 4 nread YThreaded |- Unthreaded
Status [ Sy ‘ect

v 1/4 [ ﬂ te: Aging in America

S
=

a

Actions

T Rel 4ging in America
[T 4 Re: Aging in America
[ 4 Re: Aging in America

[T Re: Agingin America

I« Compile‘ It Mark as read| 'r Mark as unread‘

= [6o]

, hapter 2 Normal Aging
Author Date
Lea Mabry (WCTL_LeaMabry) June 5, 2003 4:25pm
Lea Mabry (WCTL_LeaMabry) June 6, 2003 1:48pm

Lea Mabry (WCTL_LeaMabry) June 25, 2003 12:36pm

Lea Mabry (WCTL_LeaMabry) June 25, 2003 12:38pm

T apply these actions to the message(s) selected shove.

Discussion Messages: All

search
@ Unthreaded Sel

Status

T Subject

Topic

v 145 [ SJ Aging in America

Mark all as read

Message options

I (o]

ect topic: |AII

Author Date

Chapter 1 Introduction

(= [T 4ging in America Chapter 1 Introduction Lea Mabry (WCTL_LeaMabry) June 5, 2003 3:05pm

(= T 9 Re: Aging in America Chapter 2 Normal Aging Lea Mabry (WCTL_LeaMabry) June 5, 2003 4:25pm

8 ~ 4 Re: Aging in America Chapter 2 Normal Aging Lea Mabry (WCTL_LeaMabry) June 6, 2003 1:48pm

B4 n 4 Re: Aging in America Chapter 2 Normal Aging Lea Mabry (WCTL_LeaMabry) June 25, 2003 12:36pm

= u % Re: Aging in America Chapter 2 Normal Aging Lea Mabry (WCTL_LeaMabry) June £5, 2003 1Z:38pm
R R g] Depression Chapter 3 Depression in the Elderly

éa/ [T Depression Chapter 3 Depression in the Elderly Lea Mabry (WwCTL_LeaMabry) June 17, 2003 4:29pm

i T fppl

"F# Compile| T M

Actions

as read| P Mark as unraadl

Discussion Messages: All

Update listing | Search

L Unthreaded ) ;

Topic

Compose message |

Display: bgg All| B4 yUnread

No. Status [~ Subject

SThreaded Sel

Mark all as read

se actions to the message(s) selected above.

Message options

ect topic: |AII

H (53]
Author Date
Lea Mabry {(WCTL_LeaMabry) June 5, 2003 3:05pm
Lea Mabry {WCTL_LeaMabry) June 5, 2003 4:25pm
Lea Mabry {(WCTL_LeaMabry) June &, 2003 1:48pm
Lea Mabry {(WCTL_LeaMabry) June 17, 2003 4:29pm

Lea Mabry (WCTL_LeaMabry) June 25, 2003 12:36pm

Lea Mabry {WCTL_LeaMabry) June 25, 2003 12:38pm

15, (3 [T &ging in America Chapter 1 Introduction

16, (= T Re: Aging in America Chapter Z Normal Aging

18, (3 T Re: Aging in America Chapter 2 Normal Aging

19, 8 T Depression Chapter 3 Depression in the Elderly
20, =4 T Re: Aging in America Chapter 2 Normal Aging

21, (= T Re: Aging in America Chapter Z Normal Aging

Actions | T Apply these actions to the message(s) selected above.

T Cumpilel T Mark as read| | Mark as uanadl
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Unread messages
display with closed
envelope

Collapsed Discussion

To expand a
discussion,

choose | P

Expanded Discussion

You can see the
threads in an
expanded discussion.

To collapse the
discussion again

choose

Reading messages

To read a message,
click on the message

link < —

Update listing

Compose message

Search| Mark all as read Designer message options

Display: |b5g a1l

Status [T Subject Author

v 1/1 [0 g Re: Aging in America

#g [T Re: Aging in America

WThreaded & Unthreaded| | Selsct topic: |Chapter 2 Normal Aging

= (o]

Date

Lea Mabry (WCTL_LeaMabry) June 25, 2003 12:36pm

Display: M%Unread
Status [~ Subject

P 1/1 [T [G]Re: Aging in America

T Apply these actions to the message(s) selected above.

ttions

I Compilel ' Mark as read| r Mark as unreadl ' Delete

Lontrol Fanel I

I Wi \l Designer Options \

Actions | T Apply these actions to the messageds) selected above.

'T‘Q-Compwlel T Mark as read| T Mark as unreadl "+ Delete T Mave ta: [-gelect Topic- ;lﬂ
Discussion Messages: Chapter 2 Mormal Aging
Compose messagel pdate Iistingl Searchl Mark all as read| Designer message options

WThreaded 4 Unthreaded| | Select topic: [chapter 2 Hormal Aging

Author Date

F Move to: I-Select Topic-

.’I - Designer Links -
Discussion Messages: Chapter 2 Normal Aging

Compose message| H

. Homepage = Discussions = Chapter 2 Mormal Aging

pdate Iisting| Searchl Mark all as read| Cesigner messag

Display: M B Unread

Status [~ Subject

¥ 151 [ g] Re: Aging in America
B4 [ Re: Aging in America

ctions

e Compilel r# Mark as read| |'r# Mark as unread| F# Delete

W Threaded |4 Unthreaded Select topic: Ichapter 2 Marr

Author

Lea Mabry {(WCTL_Leal

* T apply these actions to the message(s) selected above.

M Mave to: I-Sel

Compose message‘

Update Ilstlngl Search‘ Mark all as readl Designer message aptions

Display: | all | B5 Unread

Status [~ Subject

i 4Threaded 4 Unthreaded
Author
¥ 1f1 [ g| Re: Aging in America

B [ Re: Aging in America h

Actions | T Apply these actions to the message(s) selected ahove.

Select topic: IChapter’ 2 Normal Aging

Lea Mabry (WCTL_LeaMabry) June 25, 2003 12:36pm

= [6o]

Date

T Cnmpl\el T4 Mark as readl T Mark as unr’ead‘ T4 Delete

T Move to: |—Se|ect Topic-

e T
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Replying to Messages

Click on Reply| to

r‘eply to the message' Subject: Aging in America

Message no. 15

. Author: Lea Mabry (WCTL _LeaMabry)
uote
CIICk on M TO Date: Thursday, June 5, 2003 3:05pm
r‘eply Wl"'h The or‘|9|nal TMhat are the challenges older Americans will face owver

the next Z0 years?

message quoted in

The bOdy Of YOUI" Replyl Reply privatelyl Quntel annlnadl Clnse|
reply. b = 2

Click on Reply privately
to send a private
reply via WebCT mail
to the person who
posted the message,
not to the discussion
board.

See examples next
two pages

Reply to Message: 15
S Chapter 1 Introduction

Example: Reply» Subject: IRe: Aging in Arnerica

Message: I believe the challenges..... ;I
=
Height of edit area: |12 'I Resize " Don't wrap text / & Wrap text

HTML editor Equation: ICreate equation vl Equation editor
Attachrments: I Browse... I Attach file|

There are no files attached.

Post| |Preview | Cancel

Message no. 15

Author: Lea Mabry (WCTL_LeaMabry)
Date: Thursday, June 5, 2003 3:05pm
Subject: Aging in America

TMhat are the challenges older Americans will face over
the next Z0 ywears?
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Example: Quote=

Example:
Private Reply ==

Reply to and Quote Mlessage: 15

Height of edit area: |12 'I Resize " Don't wrap text / % Wrap text

HTML editor Equation: ICreate equation vl Equation editor
Attachments:l Browse... I Attach file|

There are no files attached.

Topic: apter 1 Introduction
Subject: IRe: Aging in Armerica
Message: In message 15 on Thursday, June 5, 2003 3:05pm, Lea Mabry writes: ;I
=What are the challenges alder Americans will face over
>the next 20 years?
I believe the challenges older Americans will face are ...
[ |
Height of edit area: |12 'I Resize " Don't wrap text / % Wrap text
HTML editor Equation: ICreate equation vl Equation editor
Attachments: I Browse... I Attach file|
There are no files attached.
Post| |Preview| Cancel
Message no. 15
Author: Lea Mabry
Date: Thursday, June 5, 2003 3:05pm
Subject: Aging in America
That are the challenges older Americans will face ower
the next £0 years?
' Compose Mail Mesg
Send o Ea Mabry
Subject: |Re: Aging in America
Message: In message 15 on Thursday, June 5, 2003 3:05pm, Lea Mabry writes: =]
=What are the challenges older Americans will face over
=the next 20 years?
[ |

Send| Preview| Cancel| Save draft|

Message no. 15

Author: Lea Mabry

Date: Thursday, June 5, 2003 3:05pm

Subject: Aging in America

That are the challenges older Americans will face owver
the next Z0 years?
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Reply to and Quote Message: 15

Topic: Chapter 1 Introduction
TO view the meSSClge Subject: |Re: Aging in Armerica
1 1 Message: In message 15 on Thursday, June 5, 2003 3:05pm, Lea Mabry writes: ;I
befor‘e p051-|n9 lT 1'0 =What are the challenges oljder Américans will facé over

=the next 20 years?

the discussion board,

I believe the challenges older Americans will face are ...
choose

Preyview

Height of edit area: |12 'I Resize " Don't wrap text / % Wrap text

HTML editor Equation: ICreate equation vl Equation editor

Ch Fl|:|5t| # Attachments: I Browse... | . | attach file]
oose There are no files attached.

to add the message —k [Past] [Previen | liem
to the discussion.

WCTL_LeaMabry
Control PaneII

view N Designer Options
Choose B[- Designer Links - & !—iomapa;zla > Dis:usswon:> Chapter 1 Introduction
Ul:ldEItE |i5ti|'|l] | 1'0 dISpIay Discussion Messages: Chapter 1 Introduction
h _I_h d Compose n..____ Update listing| [Search| [Mark all as read| | Designer message options
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