WebCT 4.1: Calendar Tool

Choose
&dd page or toal #

Click on the Calendar
tool

to add =il

1. Enter a title ==

2. Click where to show

the link o

Select a title and/or

an icon o

If selecting to show
an icon, select either a
default or custom icon

*
3. Choose 4dd]

[ view [ Designer options

B[-CesianerLinks - | Homepage

Actions
% indicates a selection is requil
() from the rnain frame.

Options: Links
UNIVERSITY OF ARKANSAS # Add page or tool
FOR MEDICAL SCIENCES S edic
i
Welcome to WebCT 4.0! Cé Delste
% Hide
v | (% Reveal
. E y x p /? (% Specify selective release
= (% Move backward
Quizzes Discussions Wail (3 move forward]
(% Move to organizer page
- Welcome srudents! 3 Mave ta Course Menu
Control Panel | - =
i Wiew ‘{ Designer Options
P[- Designer Links - L Homepage = Add Page or Tool
Add Page or Tool
Select a page or tool to add to your course.
Pages Course Content Tools Communication Tools
Qrganizer Page Syllabus Discussions
Single Page Cantent Module Mail
URL Glossary Chat
Image Database Whiteboard
Index # Calendar
Content Utilities Student Tips
Search
Lunuur rance Pe=emmes

' '-.-'iew“‘{ Designer Options

’l- Designer Links - . Homepage = Add Page or Tool = Add Calendar

Add Calendar

1. Enter a title for this item: ICaIendar *

2. Decide where to show the link to this item.

I ¥ ©n the Course Menu, visible on all pages. Link will appear as text.
[¥ On an Organizer Page: IHomepage - l

¥ Link shows item title
* ¥ Link shows icon (select below)
* Use default icons
* " Use custom icons:
Choose regular icon: I— Browse...
Choose icon to announce new messages: I— Browse...

3. Add this item to your course.

| Add| | Cancel
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The Calendar tool is

now added, choose the / \ Cl, - ﬁ ] Q} F

icon to continue

GlLoszary Pharmacology Calendar ‘

Add an Entry

I \.-‘iew\l Designer Options
'I- Designer Links - . Homepage = Calendar

Add ent * : :
Choose ﬂ June 2005 | |Previous rnonth| Next rnonth|

Actions

Edit setting5| Import entries| Clear public entries| Delete all from c:ourse|

Date: |June =1 I2DDS;| ﬂ Add entrv| Compile entries|
Selec-r a Da-‘-e for. The To view, add to, or edit the daily schedule, click a jierlinked date below.

entry

Enter a brief

description in the

Summﬂr'y | fedutuliag) I \.-‘iew\l Designer Options
Add a Calendar Entry

textbox ==
Date: |June =12t ~|]2005 -]

Enter a URL, if needed —*vgummaw: [Cesson 1 auz

'l- Deszigner Links - . Homepage = Calendar = Add a Calendar Entry

URL: |ttp://
SZICCT if Ther‘e is 1-0 Internal link: |None
be an internal peel : ﬂ
Ilnk I Start time: IDBam v”-- vl
End time: Im vlm
EnTer‘ any de-‘-ails Access level: 7 private * public
M Cancel
Select a start and end B
time if
needed

Select if the entry is
to be private,
displayed only on your
calendar, or public, for
all in the course ==l

Choose £dd]
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Actions

Edit set‘tmgs‘ Import entnas‘ Clear public antriesl Delete all from :uurse‘

The en.rr‘y 'S Date: IJUI‘IE hd I 2005« | |Go Add entry| |Compile entries
dd d To view, add to, or edit the daily schedule, click a hyperlinked date below.
a e Sunday Monday Tuesday Wednesday
1
View
Week
5 6 7 8
View
Week
12 13 14 15
View
Week

19 20 *21 - Today 22

View -8:00am-8:00pm Lesson 1
Week quiz

26 27 28 29
Wiew
Week
Actions

Edit settmgs‘ Import entr\es‘ Clear public entrlal Delete all from :uurse‘

Date: IJune vl 2005 = ﬂ Add entry | | Compile entries
H To view, add to, or edit the daily schedule, dick a hyperlinked date below.
Edit Calendar Entry

Sunday Monday Tuesday Wednesday

View
Week

Click on the date of

h 5 [ 7 8
View
the entry i
to edit
12 13 14 15
View
Week
19 20 21 - Today 22
View -8:00am-8:00pm Lesson 1
Week quiz
26 27 28 29
View
Week

Lunu o Fancs -
I VIE‘NN Designer Options

’l - Designer Links - | Homepage > Calendar = View Week > View Day
& Today: Tuesday, June 21, 2005 | [Previous day| [Next day| i [view week]| [View month|
. -
Click the ™ for the -
ions

en-‘-r‘y .'-o Edit settingsl Import entries| | Clear public entr\esl Delete all from coursel

Change *ﬁ' 8:00am-8:08em Lesson 1 quiz

(% indicates a seMction is required from the list above.

Choose # Edit * Add entry| |G Edit| [ Delete| |Delete all from day|

Note: All private entries are italicized.
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Make The edi’f, Choose Edit a Calendar Entry
Update Date: |June =1[21 =] 2005 ]

FZummary: |Lesson 1 guiz

URL: |http://
Internal link: INone - l

Detail: |

Ll

Start time: IDSarn - ”DD - I
End time: Im - ”E

Access level:  private ™ Public

rUpdate | |Cancel

Choose [View menth 4 | *Required fields.

return to the Calendar

screen * Today: Tuesday, June 21, 2005 | |Previous day| [Nextday| | [View week| [View manth
Actions

Edit settings| Import entries| | Clear public entries| Delete all from cuursel

{~ 8:00am-10:00pm Lesson 1 quiz

(% indicates a selection is required from the list above.
Add entrv| e E|:Iit| e Deletel Delete all from day

Mote: All private entries are italicized.

To Delete an Entry

Actions

Edit settmgs‘ Import entr\es‘ Clear public entrlal Delete all from :uurse‘

Cl ick on The dGTe of Date: IJune hs I 2005 _x @ Add entry| | Compile entries
To view, add te, or edit the daily schedule, click a hyperlinked date below.
The enTr‘y Sunday Monday Tuesday Wednesday
1
to delete view
Week
5 6 7 8
View
Week
12 13 14 15
Wiew
Week
19 20 21 - Today 22
View -8:00am-8:00pm Lesson 1
Week quiz
26 27 28 29
View
Week

Materials authored by Lea A. Mabry, MEd Copyright ©2005

All RIGHTS RESERVED The content of this document, or any part thereof, may not be reproduced or transmitted in any form or by

any means, electronic or mechanical, including photocopying, recording, storage in an information retrieval system or otherwise, without prior
written permission of the copyright holder. Contact Office of Educational Development, University of Arkansas for Medical Sciences, Lea A.
Mabry, M.Ed. at (501) 296-1087 or lamabry@uams.edu for permissions.




TUTICTOT AT

. (;- I View\l Designer Options
Clle The for‘ The }l - Designer Links - . Homepage = Calendar = View Week = View Day
en“'r‘y ‘l'o Today: Tuesday, June 21, 2005 Previous dayl Next dayl View week | View month
delete metoe

Edit settingsl Import entries| | Clear public entr\esl Delete all from coursel

* 3:00am-2:00pm Lesson 1 quiz

(% indicates a selection is required from the list above.
Add entry| |G Edit| [ Delete| |Delete all from day|

Choose [ odcts| mmllp-

Note: All private entries ar; licized.

Choose [ = |

Microsoft Internet Explorer X]

\?/ Warning: This entry will be deleted. Proceed?

| OK Cancel |
Compile & Download
Calendar Entries
Actions
Choose Comp“e entri35| ' Edit settmgs‘ Import entr\es‘ Clear public entrlal Delete all from :uurse‘

Date:l]une 'I 2005 _~ | | Go Add entry| | Compile entries «

To view, add te, or edit the daily schedule, click a hyperlinked date below.

Sunday Monday Tuesday Wednesday
1

View
Week

5 6 7 8
View
Week

12 13 14 15
Wiew
Week

19 20 21 - Today 22
View -8:00am-8:00pm Lesson 1
Week quiz

26 27 28 29
View
Week
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Select the date range

to compile ==

Select criteria,
comparison, and value

to filter data ==

Select whether to
compile public, private,
or both public &
private entries ==

Choose 'comeie]

Compiled Calendar
Entries will

display ==

To download for
archival purposes or to
upload to another
course, choose

Download *

Choose __5=_|

Compile or Download Calendar Entries
To compile and display or download entries, select a date range and criteria for your search and click Compile or Download

. From: IJanuar\-r ;||21._v||2005_v|
To: | 'I 21~ |2005 -
Criteria

Comparison
;I IContains ;I I

* Only applies to public entries.
' " Public entries only
€ Private entries only

* Both

Value

INDHE

Cumpilel Download | | Cancel

3 View “~| Designer Options

Pl - Designer Links - | Homepage > Calendar = Compile or Download Calendar Entries > Compiled Calendar Entries

Compiled Calendar Entries

Download | Done

Public entries:
February 2005
Date

Ewent
Quiz 2
Project 1 Due

Tuesday, February 22
Thursday, February 24

March 2005

Date Ewent
* Monday, March 21 quiz 3

April 2005

Date Ewvent

Saturday, April 23 Assignment 4 Due

May 2005

Date Ewent

Tuesday, May 10

* Download| Done

Final Project Due

Do you want to open or save this file?

Name: calendar. txt
Type: Text Document, 143 bytes
From: distance-ed.uams.edu

COpen Save

| Cancel I

While files from the Intemet can be useful, some files can potentially
ham your computer. f you do not trust the source, do not open or
save this file. What's the risk?

v
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Choose the save Savein: | 5 WebCT =l @2 @E~

location

Choose =

-
My Metwork File: name: Icalendar.bd ;I Save I
Places
Save as type: IText Document ;I Cancel
7
Choose ==
Download complete _ o x|
£
= Download Complete
Saved:
calendar. txt from distance-ed.uams.edu
Downloaded: 143 bytesin 1sec
Download to: C:\Documents and Settin... \calendar. txt
Transfer rate: 143 bytes/Sec
™ Close this dialog box when download completes
COpen Open Folder | Close I I
Control Panel —
I View ‘{ Designer Options
'I- Designer Links - . Homepage = Calendar = Compile or Download Calendar Entries = Compiled Calendar Entries

Compiled Calendar Entries

Download M
Choose M * Public entries:

February 2005

Date Event

Tuesday, February 22 Quiz 2

Thursday, February 24 Project 1 Due
March 2005

Date Event

Monday, March 21 quiz 3

April 2005

Date Event

Saturday, April 23 Assignment 4 Due
May 2005

Date Event

Tuesday, May 10 Final Project Due

Duwn\nadl Dunel «
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Clear Calendar

Clears all public
calendar entries for

dare f'a”ge SpeC/fled' Edit settings @Clear public Entriesl Delete all from cnurse‘
Date: IJune -I 2005 - @ Add entry| | Compile entries

To view, add to, or edit the daily schedule, click a hyperlinked date below.
Choose Sunday Monday Tuesday Wednesday
Clear public entries * _ 1
View
Week
5 6 7 8
View
Week
12 13 14 15
View
Week
19 20 21 - Today 22
View -8:00am-8:00pm Lesson 1
Week quiz
26 27 28 29
View
Week
Clear Calendar Entries
Select the time period to clear.
Select date range to From the start of: [TRERETAMR =] 2005 =]
CIear‘ To the end of: IJUI‘IE - | |2005 - |

Clear| |Cancel

Choose [Ciear| wll-

Microsoft Internet Explorer F x|
\‘_p Warning: All of the public calendar entries in the selected time period will be deleted from this
Ch 0ose course. Proceed?
i OK Cancel

To Delete ALL
Calendar Entries

ChOOS@ Actions

Edit settmgs‘ Import entr\as‘ Clear public Entriesl Delete all from cnurse‘ «
Delete all from course| *

Date: IJune vl 2005 = ﬂ Add entry | | Compile entries

To view, add to, or edit the daily schedule, click a hyperlinked date below.
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Choose — x|

\?‘J Warning: All of the calendar entries (both public and private) will be deleted from this course.
Proceed?

* OK | Cancel |

Microsoft Internet Explorer [ X

Final Warning: All of the calendar entries (both public and private) will be deleted from this course.

2
Choose Y et
,TI Cancel |
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