WebCT 4.1: Gradebook Column Management

Choose Control Panel *

ChOOSe Manage Course *

Under Manage Students,
click-on Manage columns

Columns view

Lea’s EXperimental Lourse
Control PaneII

I View\l Designer Options
'I- Course Menu -;I Homepage

_

§ vien | pesigner options ™

M- Coursa Manu - & tomepsge ~ Dasic Control Panel

Basic Control Panel xpandad Contrel Banel
Add Bage or Tool Mansge Course

At ool urse to evaluate, wednd, ehange, and srgarsze the Marage studert and teaching ass
commu and provide course s wur course. records, Track student progress. b

content to students. Develop course
content for students with Tools such as

course backups. Import and expor

content.
Syllabus and Coﬂ'.fr\: rr:d..le. Groug -
courte conteed and tools sting Orginizes -
ol g g |Update student view|
Manage Course
Manage Students
You can manage student information and grades.
Add or Import students
View some students
Search records
Change settings
»Manage columns
Show update log
Manage Teaching Assistants
¥ou can manage teaching assistant information.
A e
= = Designer Options
- Cours.. Manu - = Homepage = Basic Control Panel = Manage Course > Manage Students = Manage Columns
Columns
Select[” rC L r L r L r |
Label Last Name First Name User ID Midterm Grade Final Grade Lesson 1 Quiz 1 Chapter 1
Type A AT Es A A E a Q
Alignment Left Left Left Left Left Right Right Right
Hidden No No No No No No No No
Released No No No No No No No No
Statistics None None None
Decimals - - 2 2 2
Self-registration Required Required Required* Not Shown Not Shown

‘This column value is not editable.

Legend of column types

A = Alphanumeric L = Letter Grade S = Selection Box
€ = Calculated N = Numeric M = Text

E = Assignment | Q = Quiz
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Add a Column

Choose [ mli-

Enter column labe| sl

Select the

column type ==l

Choose [Adi] =l

Move a Column

Select the ¥ for the

column to move

Actions

I+ indicates & selection is required from

the main frame.

T indicates multiple selections are

allowed.
Options
[ Change column label:

I -1
TTae- Align column: lm ﬂ
T Hide columns: [No <] |Go)
T Release columns: m ﬂ
[T Show statistics: lm ﬂ
T Show decimals: IE ﬂ

TTa Allow self-registration:

IRequ\rad -I Go

Organize

[Add column]

"+ Delete columns

% convert column type
I'# Setup column

% Move item left: |1 =1 [Ga
% Move item right: |1 'I Go

Set column defaults
oV
1 View
’I- Course Menu - vl Homepage

Add Column

* Label: |Repor‘t_].

Alphanumeric

-

Add Alphanumeric

Hcalculated
Letter Grade
Text
[Numeric

Selection Box

Select ™

Label

Type

Alignment
Hidden

Released
Statistics
Decimals
Self-registration

r
Last Name
A
Left
No
No

Required

u L] L L] v
First Name UserID  Midterm Grade Final Grade  Lesson 1
A* A A A E
Left Left Left Left Right
No No No No No
No No No No No

Mone
Required Required” Not Shown  Not Shown

Quiz :

Right
No
No

None
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Decide whether to move Organize

the column left or right, |Add column|
then select how many

I% Convert column type|

columns to move [ Sotup column

[+ Mowve item left: I]. -I ﬂ
Choose E » I Maove item right: [1 =] E«
1

Set column defaults

3
4
Delete a Column >
To delete a column,
select the ¥ fOf‘ the u u u I
e Quiz 1 Chapter 1 Lesson 1 Report_1
column to delete =l : - : °
Right Right Right Right
No No No No
No No No No
None None None None
2 2 2 2
1 Not Shown

Choose

= Organize
I+ Delete columns *
Add column

% Convert column tvpel
I'# Setup column
% Move item left: IE ﬂ

Edit a Numeric Column

Manage Studants

From Manage Students,
in the Student table, e P e e O p—
under the column name,

Edi Edit Edit Edi.

5 Limcaln 2raham e
e Todd Mary essdun
s Washingtan Martha betn
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ChOOSe Edit Lesson 1

Edit
Submissions
Graph

In the Out of: box, enter Enlarged view:
the total possible

pOinTS * Edit Column Values {
Update | Cancel
Last Name First Name User ID Midterm Grade Final Grade Quiz 1 Chapter 1 Ledson 1
To enter student out o: [50
Lincoln Abraham gamma --- - - = |45—
scores, enter the score e o _> D
in 'rhe box * Washington Martha beta S --- - = I25—
Update | | Cancel

Letter Grade Columns

Choose [xdd coumn »

Organize

Add column

['F# Delete columns]|

I'% Convert column tvpel

[# Setup column

[ Move item left: IE E

Add a letter grade

COIUmn Add Column

Label: [lessont <>
Note: Use a nhame similar Type: [Lotter Grade =]
to the numeric, agd| [[2F0=n e

Text
MNumeric
Selection Box

calculated, or quiz
column for the label to
which it will be
associated.

Choose [2id| =l
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Using the breadcrumbs,

click-on Manage , :
i View ‘J Designer Options
StUdents * Homepage = Basic Control Panel = Manage Course = Manage Students = Manage Columns

In the letter grade

. Lesson 1
column, click-on Grading Scheme
Grade Scheme Graph

Error: Out of value is undefined.

Select the column that
the letter grade is

OSSOCiGTed Wl-l-h * Letter Grade EditoNiesson_1
Default options: | Use WebCT defaultl Use course default Set as course default
Apply the grading scheme to: Im

To apply the WebCT :

. o Lower Limit % Rang Letter Grade
default grading scheme, — N —
Choose w | IQD 50 and above, less than 100 |A+
(Shown) * | |85 35 and above, less than 90 IA

| ISD 30 and above, less than 85 IA-
(| I?G 76 and above, less than 80 |B+
NOTe' TO CreaTe a new [ |?2 72 and above, less than 76 IB
gr‘ading SCheme, in The (| IGS 63 and above, less than 72 IB-
'l'ablel Change The lower‘ [ |64 64 and above, less than 68 |C+
. O and above, less than
limit and/or letter grade e 0 2 sbove, lssthan 64 [0
° [ ISS 55 and above, less than 60 IC-
Of eGCh Range /O, | ISD 50 and above, less than 55 ID
choose [Refresh ranges| m less than 50 D —
TO mClke ThIS The new Update| Cance|| r# Add row| | Delete row| Refresh rangas|

course defaulft,

Choose Set as course default
Choose pistc| =l
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Overriding a Le-'"rer Last Name First Name User ID

Edit Edit
Grade
& Lincoln Abraham gamma
From Manage Students, & Todd Mary psilon
E4» washington Martha beta
select the student
whose grade is to be
overridden
Lesson_1
Override
In the grade column, At
click Override
EnTer' The new IeTTer Letter Grade Override: Lesson_1
. Enter the new letter grade. Click Override button to
gr‘ade In *he User 1D gamma
* Current letter grade: A+ (100)
TZXT box Mew letter grade: A

Override| Rever‘t| Cancell

Choose Dverride| *

Note: To return to the
original grade,
choose [revert

Releasing Information
to Students

Note: In order for
students to see grades S
such as quiz results and
assignment grades, the
My Grades tool must be
added to the course.
The column containing
the information then
needs to be released.

My Grades Tool

Authored by Lea A. Mabry, MEd Copyright ©2004 6
All RIGHTS RESERVED The content of this document, or any part thereof, may not be reproduced or transmitted in any form or by
any means, electronic or mechanical, including photocopying, recording, storage in an information retrieval system or otherwise,
without prior written permission of the copyright holder. Contact Office of Educational Development, University of Arkansas for
Medical Sciences, Lea A. Mabry, lamabry@aums.edu for permissions.




Select the ¥
for the column(s)

to release *

At Release columns:
select Yes from the
drop-down menu

Choose 2]

Hide Student
Information

Select the ¥
for the column(s)

to hide =iy

A
( \

T ird Iv T2
Quiz 1 Chapter 1 Lesson 1 Lesson_1
Q Q E L
Right Right Right Left
No No No No
No No No No
None None None None
2 2 2
Actions

'+ indicates a selection is required from
the main frame.

T indicates multiple selections are
allowed.

Options
M+ Change column label:

| Gol
¢ Align column: ICentEr vl ﬂ
" Hide columns: |No -1 ﬂ

*‘&- Release columns: I‘f’es vl Go
o ]

"4 Show statistics: g

"F4 Show decimals: |2 'I Go

F# Allow self-registration:

IRequired vi 5o

ol

A
4 A\

4 v v 2
Quiz 1 Chapter 1 Lesson 1 Lesson_1

Q Q E L
Right Right Right Left

No MNo No No

No No No No
None None None None

2 2 2
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At Hide columns: select
Yes from the drop-down
menu

Choose [co| ==

Actions

[ indicates a selection is reguired from
the main frame.

I indicates multiple selections are
allowed.

Options
< Change column label:

[ Gol
T Align column: Im ﬂ
T Hide columns: Iﬁ E
T4 Release colum@j [Go]
T4 Show statistics: [en= =] |Go]
T4 Show decimals: [2 =] [Go|

T4 Allow self-registration:

I Regquired vi Go
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