WebCT 4.0: Backup Procedure

Create a Backup File

Choose |control Panel|

Click-on Backup Course

=

Choose Create backup |

Enter a description for
the backup file.

Choose [Create| =l

This procedure will take
a few moments.
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Backup Courses

There are no backups available.

[ Homepage > Expanded Control Panel = Manage Course > Backup Course

Actions
(% indicates a selection is required
from the main frame.

Options: Backup Files

Note: There is currently a restriction of 3 backups per course.

Create backup
Upload backup
% Delete

% Download

Options: Restore

To replace the students currently in
the course with the students in the
backup file, click Restore (replace
students).

3 Restore (replace students)

To keep the students currently in the
course and ignore the students in the
backup file, click Restore {(keep
students),

(% pestore (keep students)
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Create Backup
Mote: The backup filename is generated by WebCT,

Enter a short description of this backup file.

i09—25—2003 hefore changes|

=
[

*Create Cancel
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A message will
appear when the backup
is complete.

Choose | Continue|

Download a Backup
File

To store this backup file
outside of WebCT,
download the backup to a
diisk.

Click the radio button
next to the backup to be
downloaded. =

Choose .f* Download »

Choose 5= |
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Create B

Success:

ackup
The course has been backed up to WCTL_LeaMabry_Sep25_0929.zip.

| Continue
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Backup Filename

& WCTL_LeaMabry_Se

*| Designer Options

L Homepage = Expanded Control Panel = Manage Course = Backup Course > Create Backup

= Homepage = Expanded Control Panel = Manage Course = Backup Course

File Size (bytes)

11189847 09-25-2003 before changes

Description
p25_0929 .2ip

Actions
% indicates a selection is required
from the main frame.

Options: Backup Files
Create backup |

“ote: Thers is currently a

restriction of 3 backups per course.

File Download

@ You are downloading the file:

..TL_LeatMabry Sep2d 0929 zip from digtance-ed.uams.edu

YWwhould you like to open the file or zave it ta your computer?

Open ;

Save Caticel

Upload backup

(% Delete
»n Donnioad

Options: Restore

Ta replace the students currently in
the course with the students in the
backup file, click Restore (replace
students).

% Restore (replace students)

To keep the students currently in the
course and ignore the students in the
Backup file, click Restore (keep
students),

% Restore (keep students)

rare Info

¥ Zlways ask before opening this type of file
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Select where the file is
to be saved.

Choose o

Save in: :ﬂ Desklop j -
Histany
m Desktop
P Bty D ocuments
E.EJ_‘ My Computer
&g 3% Floppy (&)
= Local Disk [C:)
@ Compact Disc [D:)
=) Remawvable Disk [F:]
=2 oed_common on 'acadservit’ [J:)
by Hetwork Places
] Coley
7 Patient Safety

CAUTION: Do NOT
attempt to open this
backup file with any
program...to do so will

permanently corrupt the
file!l

File name: IWETL_LeaM abm SepZ5_0929 j Save I*
Save as type: IWinZip File j Cancel |
¥

To Delete a Backup
File

up Courses Actions

Click in the radio button e e e

m - " L from the main frame,
Backup Filename File Size {bytes) Description

Options: Backup Files
@ WCTL_LeaMabry_Sep25_0929 zip 11169847 03-25-2003 before changes

Create backup
neXT To The bac kup To be Mote: There is currently a restriction of 3 backups per course. Mﬁa‘::up
deleted. == =i

% Download

Options: Restore

Tr ranlare the ctudente crmeanths in

Choose |7 Delete »

Verify the correct

backup file is selected,
x|
choose 2|

® Warning: The selected backup file will be deleted, Proceed?

(a4 I Cancel |
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To Upload a Backup
File

Choose |upload backup »

Choose _Biose.. | <=

Select the file to upload

Choose [__%e=n |

Choose [Uplosd| <=

To Restore to a
Backup File

Actions
% indicates a selection is required
fram the main frame.

Options: Backup Files
Create backup

%pload backup
{% Delete
% Download
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Upload Backup File
Mote: Depending on the file size and network connection, this process may take several minutes,

Filenamne: | Browss..
Upload| |Cancel
Laook in: :m Deskiop d = & ok E-
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[ Dieck _ amtasia Studio
3 My Documents D Player
g, My Computer HRPFaculy
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] Coley
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‘ 0
File: name: I j Open I
Files of type: IAI\ Files (%] j Cancel
=
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Upload Backup File
Mote: Depending on the file size and network connection, this process may take several minutes,

Filename: IC:\Documents and Set  Browse.. |

If it becomes necessary to restore a backup file to the
course, please call one of the following for assistance prior to
attempting a restore. A restore should be the last resort!
Grades, discussions, email, and recent content uploads may be
lost since the backup will overwrite the current coursel

Robin M. Smith 686.7052 or Lea A. Mabry 296.1087
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