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Create a Backup File 
 
 
Choose  
 
 
 
 
 
 
 
Click-on Backup Course 
 
 
 
 
 
 
 
 
 
Choose  
 
 
 
 
 
 
 
 
Enter a description for 
the backup file. 
 
 
Choose  
 
 
This procedure will take 
a few moments. 
 
 
 
 
 

 
 

 
 
 

 
 
 

 
 

 
 
 
 
 
 
 
 
 

WebCT 4.0: Backup Procedure 
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A Success message will 
appear when the backup 
is complete. 
 
Choose  
 
 
Download a Backup 

File 
 

To store this backup file 
outside of WebCT, 
download the backup to a 
disk. 
 
Click the radio button 
next to the backup to be 
downloaded. 
 
 
 
Choose  
 
 
 
 
 
 
Choose  
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Select where the file is 
to be saved. 
 
Choose  
 
 
CAUTION: Do NOT 
attempt to open this 
backup file with any 
program…to do so will 
permanently corrupt the 
file! 
 

 
To Delete a Backup 

File 
 

Click in the radio button 
next to the backup to be 
deleted. 
 
 
Choose  
 
 
 
 
Verify the correct 
backup file is selected,  
choose  
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To Upload a Backup 
File 
 

Choose  
 

 
 
 
 
 
 
Choose  
 
 
 
Select the file to upload  
 
 
Choose  
 
 
 
 
 
 
 
 
 
Choose  
 
 
 
 
 

To Restore to a 
Backup File 

 

 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 

If it becomes necessary to restore a backup file to the 
course, please call one of the following for assistance prior to 

attempting a restore.  A restore should be the last resort! 
Grades, discussions, email, and recent content uploads may be 

lost since the backup will overwrite the current course! 
 

Robin M. Smith 686.7052 or Lea A. Mabry 296.1087 
 


