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I. Add the

Lunurun Faner

I Wiew q Designer Options

Assignments tool to [ Dasigner toke = | Homepage
an Organizer Page UAMS
UNIVERSITY OF ARKANSAS
II Add an FOR MEDICAL SCIENCES
) 9

Welcome to WebCT 4.0!

Click on the ‘ A\K : ? ‘

ASSignmenTS *ool Quizzes Discussions Mail Sample PPT

—
-

Assignments

Assignment

|\K'\‘\
o]

C Welcome students!

Control Panel - -
| Wiew \] Designer Options

B[- Cesigner Links - © Homepage = Assignments

Assignments Actions

Mo assignments have been created. (% indicates a selection is required

In Designer Options, S

Options

]
choose [#Add e

i Delete
Edit titles

Organize
3 Move item up by: [1]=] [Go
% Move itern down by: [1 =] | Go

Type an Assignment
TlTle | Lontrot Fanel Wi { Designer Options
'I- Deasigner Links - L Homepage = Assignments > Add Assignment

Add Assignment

Assignment title: |Lesson 1

ChOOSC lm » M Cancel
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Control Panel]

I View N Designer Options

. }l- Designer Links - ~ Homepage > Assignments
Click on the :
Assignments
. . « To wiew and grade assignments completed by your students, click Submissions below.
Assignment title R :
& 0 Available | 3 : (Tp 0 Due soon

6ol

0 Lesson 1 «

Availability: Unavailable

Result: | Submissions

Lontrol Fanel
| View \] Designer Dptions
. B[- Designer Links - | Homepage = Assignments > Lesson 1
Import Assignment Assignment: Lesson 1 _
P indicates a selection is required
Assignment Information from t_hE main frame and that multiple
fl Ie Maximurn grade:  Hens selections are allowsd.
Due date: Mane Dptions
Instructions: Mone Edit assignrnent settings
Assignment files:  Mone RRER: CESgmEn s
Browse...
Import
T+ Remove
M .
Enlarged view:
Actions
Choose |Browse... « I indicates a selection is required

from the main frame and that multiple
selections are allowed,

Options

Edit assignment settings|

Import assignment file:

| |Browse,, ==
Irnpn:ur‘t|

M Flernn:w'e|
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File Browser
Select a file. Tip: To view a file, click &,

Choose Browse,.. « If the file you need does not appear in the list below, upload it first, then select it.

Name Size (byt
Y My-Files

Q] Bit.jpo

© [@] Bz jpa

Q] Bz.po

€ Q] B4.jpo

¢ [&] Bisjpa

Q] Be.jpo

© Q] B7.jpo

o gl Blabout_the_cCase_Study . htm

i g] Elbackard_paper.jpg

L R A S ST R S )

Upload File To add a file from your computer, Browse for it, select an appr
then click Upload. Select it in the list above and click Add selected. Depending «
connection, this process may take several rginutes,

Filename: I Erowse. .
Upload to: [my-Files =] |upload

Add selected| |Close Help

Select the appropriate 21x|
ass'gnmenT flle Gnd Loak, ir: IaTherapeuticsll j & EF Ef~

select S —

Assignment files can
be MS Word
documents, .html, .txt,
.pdf files, etc.
Students must have

MS WOI"O' n 0/"0’6/" fO File narme: ILesson1 j \M

opehn MS Word Fies of type: ~ [HTML (* htm, * htm) =l Cancel /|
documents. ”
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Select where to upload

the file to -]
Choose Upload ] <

Click the radio button
next to the uploaded
assignment file #

Choose |Add selected

Choose [Tmpart ==

T [ E[Fage_L.mm R

Q] Bipage_z.htm 23
¢ Q] PiPage Mavigation.ipa 7112
Upload File Tao add a file frorm vour cormputer, Browse for it, select an appropr

then click Upload. Select it in the list above and click Add selected. Depending on
connection, this process may take several minutes,

Filenarne: IC:\Documents an  Browse.. I

» Upload to: [y Upload«

add selec’ced| Closel Help
e g U s
[C1Research
[ Resouce_allocation
“H sample

e g] BimPlayerzso.jar
[Cl g] BlLesson 1.htm

e g] B sarmple. html

el g] Bsample.imp

e g] Bsample.zip

1 Sstudent_Tour
=3 webCT-Files
[“1backaround

Upload File : To add afile from your computer, Browse for it,
then click Upload. Select it in the list above and click Add selecte:
connection, this process may take several minutes,

Filenarne: I Browse... |

Upload to: [mMy-Files

=] |Upload
Add selected | | Close Help

Actions

' indicates a selection is required
fram the main frame and that rultiple
selections are allowed,

Options

Edit assignment settings|

Impart assignrment file:

|sam|:u|e.fLesson 1.htm | Browse..,
» Impart
"4 Remove
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TG OT T ancT]

I Uiew\{ Designer Options

ITI. Assignment
Settings

In Designer Options,
choose

Edit assignment settings |

Select the appropriate
settings for the

assignment. ==l

The fields marked
with a red asterisk (*)
must be filled out.

'I - Designer Links -

Instructions:

Assignrment files:

Assignment: Lesson 1
Assignment Information
Maximum grade: Mone

Due date:

Mane

Mane

[T Lessan 1.htm

To wiew an assignment file, click its filename.

alriesJeanconn

L Homepage = Assignments > Lesson 1

Actions

T4 indicates a selection is required
fram the main frame and that rultiple
selections are allowed.

Options

Edit assignment settings

Import assignment file:

I Browse...
Import
P Remove

August 29, 2003 1:22pm 10.0 KB

| yigw ~| Designer Options

P[- Desianer Links -

_ Homepage = Assignments = Lesson 1 = Assignment Settings

Assignment Settings: Lesson 1

Basic Settings
*Title:

*Instructions:

*Maximum grade:
Availability

Available starting:

Due date:

Cutoff date:

Notification

Student notification:

Instructor notification:

Submissions

Multiple submissions:

Results

Student score release:

Release column:

Update | | Cancel

*Required fields.

ILessnn 1

ik =

—

@ Immediately
€ specify a date
[september =] [z =] [z00z =] [10am =] oo =

& Unlimited

o Specify a date
[septernter =] [2 =] [2003 =] [1oam =] [o0 =

& Do not allow late submissions.

€ allow lats submissians,
' Unlimited

[ Specify a date

[septernber =] [2 =] [2002 =] [toam =] [oo =]

@ Use external e-mail to acknowledge a student's submission of this assignment.
€ Do not acknowledge a student's submission of this assignment.

& Motify instructor when a student submits this assignment.

Instructor's email address: I

@ Do not send e-mail notification when student has submitted an assignment,

0 allaw rmultiple subrissions. {Grading cannot ocour until after the due date.)

' Da not allow multiple submissions.

¥ Release the score once the assignment has been graded,
{7 Release the score ance the availability period has ended and the assignment has been graded.

' Do not release the scare.

Release the Assignment column so students can see their grade in the My Grades tool, vou can also cor
Manage Students page. (See Manage Course = Manage Students.)

C oves @ no
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IV. View student
assignment
submissions

In Designer Options,

Choose Subrmissions

To view A//the
students, drop the
down-arrow and select

] ¢

A list of all students
will appear showing
who has submitted the
assignment, and
whether the submitted
assignments have been

graded. =

WCTL_LeaMabry
Control PaneII

I View \l Designer Options

'l- [resigner Links - _ Homepage = Assignments

Assignments

¢ 1 Available | T 0 Late | @ 0 Due soon

6ol

Display: [ANEEEE

To wiew and grade assignments completed by your students, click Submissions below,

O PLesson 1
Avwailability: Immediately - Septernber 15, 2003 7:00am

Maximum grade: 1

Result: | Submissions

i Wigw \‘{ Designer Options

)|- Designer Links - L Homepage = Assignments = Submissions

Submissions: Lesson 1

Page: IM v* [ 3 Records 1 - 4 of 4

[~ Personal Information Grade Submissions
User ID Marne Qutof 1 Date
Il doejon Jon Doe
O doolittlee Eliza Doalittle
O MabryLeas Lea Mabry --- Septernber 2, 2003 10:10am
O peabodya Amelia Peabody

Status
Mot submitted

Mat subrnitted «

Mot Graded

Mot submitted
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WCTL_LeaMabry

Control PaneII -
I Ve \l Designer Options
bl- Designer Links - L~ Homepage = Assignments

Assignments
To wiew and grade assignments completed by your students, click Submissions below,

v' Download a ¢ 1 available | XZ00 Late | @ 0 Due soon
Students' Assignment Display: [T

=)

0 lesson 1
In Deslgner Op.l.lons Awailability: Immediately - Septernber 15, 2003 7:00am

Maximum grade: 1

Choose Submissions l Result: | Submissions «

View { Designer Options

)l- Cesigner Links - . Homepage = &ssignments = Submissions

Submissions: Lesson 1

Page:lwvl 4 ) Records 1 -4 of 4

[~ Personal Information Grade Submissions

In *he STa.rUS Column, User ID Marne Cut of 1 Date Status
. doejon Jon Doe Eer e Mot submitted
click on Not Graded for r e e |
[~ doolitles Eliza Doalittle === === Mot submitted
.rhe S*Udenf Whose [ MabryLeas Lea Mabry --- Septernber 2, 2003 10:10am Mot Graded «
asslgnmen"r you Wan'r 'I'o [ peabodya amelia Peabody Mot submitted

download —<@==

Lunu L rancry
1 Miew ‘{ Designer Options

B|- Designer Links - _~ Homepage = Assignments = Submissions = Grade Assignment

Grade Assignment: Lesson 1

Marme: Lea Mabry
Maxirmurn grade: 1
Due date: September 15, 2003
. Status: Submitted Septernber 2, 2003 10:10am
Clle on 'l'he Student files: To view a file, dlick its filename.

. l. k ' Files Modification date Size
asslgnmenT 'n » answers to the assignment.doc September 2, 2003 10:10am 19.5 KB

Graded files: None
To upload the graded files for this student, click Upload file.

Upload file| | Remove files
Cornrnents: ;I
[
*Grade: out of 1
Grade| |Cancel
*Required fields,
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Clnsel Cownload
Student files:
fe answers to the assignment.

Choosel Download (19.5 kB

File Download il

@ “f'ou are dovnloading the file:

...the aszignment. doc+i abryLeaS+ from distance-ed.uams. edu

‘whiould you like to open the file ar save it to pour compuker?

Open I Save Fancel | Mare Info

W &lways ask before opening this type of file

Choose 52 |« savens =]
Save in: mDesklup j = & £F -
History
[H] Desktop
Select where to save s oo

Eg]‘ My Computer
£ 3t Floppy (4) «
=) Local Disk [C))
@ Compact Digc D)
(=) Removable Disk [F:]
2 aed_comman on ‘acadservnt’ ()]

Iy Network Places
[_1 Patient Safety

the file. <=

NOTE: You must have
the software that was

Used fo C/"eafe f/’e File name: Ianswers to the assignment j Save
ass‘/_'gﬂmeﬂf fa V/éW f/]e | Gave as type: IMicmsoft ‘word Document j Cancel /L
assignment.
_lix]
v
d =’ Download Complete
.  Saved I
Af‘l’el" The Down|00d IS L wersto the azzignment. doc from distance-ed.uams. edu
COmPICTCd, Choose i Downloaded: 135KB in1 zec I
‘ Download to: C:AD.. hanswers to the assignment.doc
: Transfer rate: 195 KB Sec
[ Close this dialog box when download completes

Open Opet Folder | Cloze Ir
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VI. Assign a Grade

In Designer Options,
choose Submissions <

In the Status column,
click on Not Graded for
the student whose
assignment you want to

download <=

In the *Grade text
box, enter a grade.

To provide feedback
about the assignment,
enter any comments in
the Comments: text

box. ==l
Choose [Grade ==

WCTL_LeaMabry
Control PaneII

I Wigw \l Designer Options

Display: [FAWEEE

bl- Designer Links - L~ Homepage = Assignments

Assignments
To wiew and grade assignments completed by your students, click Submissions below,

¢ 1 available | XZ00 Late | @ 0 Due soon

=)

0 lesson 1

Awailability: Immediately - Septernber 15, 2003 7:00am
Maximum grade: 1

Result: |Submissions «

i WView “{ Designer Options

r

Oooogano

bl- Designer Links -

Submissions: Lesson 1

Page: [FTNNNGN

L~ Homepage = Assignments = Submissions

4 ) Records 1 -4 of 4
Personal Information Grade Submissions
User ID Mame Out of 1 D ate
dogjon Jon Doe
doolittles Eliza Doolittle
MabryLeas Lea Mabry Septernber 2, 2003 10:10am
peabodya Amelia Peabody

Status
Mot subrnitted

Mot subrnitted

Mot Graded «

Mot subrnitted

LONTHOI Fanel

I Wiew { Designer Options

B[- Designer Links -

| Homepage = Assignments = Submissions > Grade Assignment

Grade Assignment: Lesson 1

Mame:
Maximurn grade:
Due date:
Status:

student files:

Lea Mabry

1

September 15, 2003

Subritted September 2, 2003 10:10am
To wiew a file, click its filename,

Files Modification date Size
answers to the assignment.doc September 2, 2003 10:10am 19.5 KB
Graded files: Mone
To upload the graded files for this student, click Upload file,
Upload file| |Remove files
Comments: Good job ;I
=
*Grade: Il out of 1

Grade | Cancel
*Required fields.
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VII. Return a graded
assignment

In Designer Options,
click on Graded ==jp»-

Choose Upload file »

Choose _Browse.. |«

Select the assignment
file.

Choose =

COTTOroT T ameT

: Wiew ‘~| Designer Options

B[ Designer Links -

_ Homepage = Assignments = Submissions

Submissions: Lesson 1

Page: [all -l 4P Records 1 -4 of 4
[~ Personal Information Grade Submissions

User [D Marne Qut of 1 Date Status
[~ doejon Jon Doe - --- Mot submitted
- doolitee Eliza Doolittle o = Not subrnitted
r MabryLeaS Lea Mabry 1 September 2, 2003 10:10am Graded
[~ pesbodya Amelia Peabady - --- MNat submitted

Lvunu il ranci)

: View | Designer Options

P[- pesianer Links -

= Homepage = Assignments = Submissions > Grade Assignment

Grade Assighment: Lesson 1

Mame:
Maximurn grade:
Due date:
Status:

Student files:

Lea Mabry
1
September 15, 2003

Submitted Septernber 2, 2003 10:10am
To view & file, click its filename,

Files

answers to the assignment.doc

Modification date
September 2, 2003 10:10am

Size
19.5 KB

Graded files:

Comments:

*Grade:

Mone

To upload the graded files for this student, click Upload file.

» Upload file| |Remave files

Good job

1 out of 1

Grade| |Cancel

*Ranired finlds.

Control Panel |

Student:

B|- Desianer Links -

Upload Graded File

Lea Mabry (MabryLeaS)

Assignment: Lesson 1

I View \{ Designer Options

L~ Homepage = Assignments = Submissions > Grade Assignment = Upload

Mote: Depending on the file size and networl connection, this process may take several minutes,

F\Iename:l Browse... «
Upload| | Cancel

x|
Look in m Deskiop j = & ek ER-

— [alculatar

T#] Desktol B

.ﬂa hi & uments Famtasia Studio

@ by Computer [D Player

& 3% Flapay (4] il bemp & humidity
(= Local Disk [C:) reamweaver 4

@ Compact Dise [D:]

nd-of-Year Repart 2002

2l

5] -
=] Cu:ncel

(=) Remavable Disk [F:] o3
? oed_common on ‘acadservnt’ [J:] ireworks 4
My Metwark Places oalpraSt
1 Patient Safety ea 2002-2003 consultations sork by col
biosketchsample(1) @Lea 2002-20073 consultations
4
File rarne: I
Files of bype: IAII Files [%.%]

7]
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| Control Panel

T view ‘{ Designer Options

H- Dasigner Links - L Homepage = Assignments = Submissions = Grade Assignment = Upload

Upload Graded File
Student: Lea Mabry {MabryLeas)

ChOOSe w » fssignment: Lesson 1

MNote: Depending on the file size and network connection, this process may take several minutes,

Filename: |C:\Docurnents and Set  Browse.
Upload| | Cancel
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