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The content editor, also called the textbox editor, allows you to add and format text, insert images, 
equations, hyperlinks, and tables, and attach files.  The editor appears throughout Blackboard in content 
items, questions, and assignments.  By default, Blackboard Learn formats text to 12-point, left-justified, 
Arial.  Use the content editor functions to apply other formatting.   

Note:  Some external applications such as MS Office Word or PowerPoint add extraneous 
or dirty code to text and formatting.  When you copy and paste from these applications, 
your formatting may not look right.  Use a simple, offline text editor such as NotePad or 
TextEdit to create the text or to create it inside the Blackboard content editor.   

Best Practice:  Copying and Pasting Text to Prevent Loss 

To protect against losing work if an internet disruption or software error occurs, you and your students 
may choose to first type in an offline simple text editor, such as Notepad or TextEdit.  Then copy and 
paste your work into the Blackboard content editor and format the text. 

If you are typing inside the Blackboard content editor and want to save the text in another application 
before saving and submitting, select the text typed in Blackboard Learn and right click to copy it.  You 
can also use these keyboard shortcuts for copying and pasting: 

• Windows:   

 CTRL + A (select text)  

 CTRL + C (copy text) 

 CTRL + V (paste text)  

• Mac: 

 COMMAND + A (select text) 

 COMMAND + C (copy text)  

 COMMAND + V (paste text) 

 

The content editor has two view modes:  simple mode and advanced mode.   

Simple Mode (1 toolbar): 

 

 

Advanced Mode (3 toolbars): 

 

Click the Show Less / Show More 
arrows to toggle between the Simple 
and Advanced modes. 

Click the Show Less / Show More 
arrows to toggle between the Simple 
and Advanced modes. 
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Note: Functions not currently available appear grayed out.  For example, the functions to 
apply or remove a hyperlink are available only when you select text or an object in the text 
box. 

 
The following tables describe the functions on each of the three rows/toolbars.   

Row 1 Functions 
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Row 2 Functions 
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Row 3 Functions 

 


