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Directions Diagram

1.  From the  tab

2. Select  from 		
    Instructor Tools

3. Click on the Action Link Icon 
for the column that you want 
to create a formula 

4.   Select Edit Column Formula

5.   Use the built in functions 
to create your formula. An 
example is available on the 
right hand side of the page.

6.  Click 

Create Formula for Calculated Column 


