Adding Calendar Entry

Directions Diagram

1.Gotothe'm 2 Course Toc
tab B Course Content | ¥

[:]:,_j Assessments
Calendar

Under the Course Tools

Navigation Bar, click on
| Calendar

4 Your location: Calendar * View Month

5. CliCk Add Entr‘f e

Calendar

| Add Entry || Create Printable View | |_

Add Entry

3. Add Title Entry, Description if Tite:  [gxam1
wa nted. Description:
a. Add Start Date (required) Dates
If ending on the same day “ Start Date: [F |2/10/2000 |
as stz.;\rt date, no end date is Start Time: 5 [Fet:mm AM/PM|
required.

End Time: @ |HH:mm AM/PM|
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Adding a Calendar Entry

Directions Diagram

1. Select Entry Type. Must Entry Type |
Se|ect ”course" and "Public" (" Personal (Only you can see this entry.)

@& Course (Allows yoll¥o link to content in this course.)

for aII to Vlew. If the entry IS Access: ‘ @ Public (A” COUFS@EI’S can see this entry}

recurrent yOU can add more O Private (Only you can see this entry.)
Options. Then CliCk IE {¥) More Options (Expand this area to see more options.)

| Save | | Cancel |
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