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Directions Diagram

1.  From   the                  tab,   	
        	     

2.  Click on   

3. Click on 

4.  Select the Column you wish 
    to move by checking the box

5.   Move the selected column  	
    by clicking icon  to the  	
    left of the column you wish 	
    to move the item above
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Directions Diagram

5.   The column will appear in   	
     the new location. 
     Click  to confirm the 
     move.
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