Export to Spreadsheet

Directions

1. From the [ Teach 1tab,

2. Click on [Z» Grade Book

3. Click on _& Export to Spreadsheet

a. Leave the settings
unchanged.

5. Click on | Export
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Export to Spreadsheet

Members to Export:
@ All members

Columns to Export:

® visible columns
O All columns

Export Format:
Select the keyboard eleme
& Comma-delimited
O Tab-delimited

Character Set:
Select a character set tha
& Unicode (UTF-8)
O Unicode (UCS-2)

| Export | | Cancel |
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Export to Spreadsheet

Directions

6. Click L3z __

7. Rename the file, select
where you want to save the
file and click L..22:

8. The Spreadsheet is now
stored on your computer

Diagram

Export to Spreadsheet

File Download i

Do you want to open or save this file?

i~ Mame: exportedcourse,csy
a)

Type: Microsoft Office Excel Comma Separated Values File

Members to Export:
@ All members

Columns to Export:
@ visible columns

O Al columns From: elearning.uams.edu

Export Format: ] [

Select the keyboard element v T B2 | [ Earcel
File: narne; l'-lEe'.-'-.' Exported Spreadsheel V| [ Save l
Save as type: | Microzoft Office Excel Comma Separated Value | [ Cancel ]
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