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Directions Diagram

1.  From  the                  tab,   	
        	     

2.  Click on   

3.  Click on 
   

4.  Leave the settings 	  	  	
     unchanged.

5.   Click on 
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Directions Diagram

6.   Click 

7.  Rename the file, select  	   	
    where you want to save the 
    file and click 

8.   The Spreadsheet is now 
      stored on your computer
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