
Outlook 2003 Calendar Permissions 
 

Owner Has Full Control.  Owner can change permissions. 

Publishing Editor 
All Control except does not own a folder or a folder 
contact. 

Editor 
Had All Control except owning a folder or creating 
subfolder. 

Publishing Author Same as Editor but only controls items they create. 

Author Edits only items they create; can not create subfolders. 

Non Editing author 
Same as Author but can not change any items and only 
able to delete the item they create. 

Reviewer 
Can read items and view subfolders.  Can not delete or 
edit any items. 

Creator 
Can only add items to a calendar, view folders and add 
items to folders. Can not edit or delete items. 

None 
No permission. Add user or group to explicitly deny 
access to calendar 

 
 


