How to use Outlook Search Folders
The “Outlook Search Folders” in Outlook can help you find large email in your mailbox.

This will help you find email that can be deleted or stored in a personal folder, which will help keep your mailbox under the email storage limit.

In Outlook:

Click Search Folders > Large Mail. 

If you don’t see “Search Folders”, click the yellow folder at the bottom of Outlook.

Or if you still do not see it right click on search folder, choose "new search folder" / Organizing email / large mail.
The large email items are displayed from every folder in your mailbox with the largest at the top.
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