Fall 2009

From the COPH Honor Council to Our Fellow Students

WHY AN HONOR COUNCIL AND HONOR CODE?

Not all institutions of higher learning have an honor code and honor council.  They exist at UAMS to set a standard of honesty and professionalism for all academic work and conduct for students in the COPH.  The honor code exists to promote, encourage, and ensure compliance with that code – and to resolve any cases of alleged academic dishonesty.  

In a nutshell, academic integrity is about being truthful, doing your own work, and giving credit where credit is due. 

We encourage you to familiarize yourself with the principles of conduct laid out in the code.  If you have any questions or we can be of help to you in any way, please feel free to contact any member of the Council. (See page 3 for our names and contact information.)

As defined by the Code, academic integrity includes, but is NOT limited to

· NOT giving or receiving aid in quizzes, exams, or class assignments intended for individual completion

· NOT plagiarizing

· NOT falsifying data

· Complying with the terms or conditions of reconciliation plans developed by the Honor Council

· Acting in a professional manner

KEY POINTS 

· Not every possible kind of violation is spelled out in the Code.  The Code is very specific on some issues but otherwise sets the tone for what is expected.  If you are unsure about whether something is allowed, get clarification from an instructor or a member of the Honor Council.

· On research papers: It is a violation to use any portion of a research paper for more than one course unless you get permission from BOTH course instructors.  This is not stated explicitly in the Code, but if you do this, you will be guilty of violating the Code.  Several students in the past have been penalized for doing this, so we want to make sure that this message gets out. 

· On some matters, it is up to individual instructors to decide, but if you are unclear, it is YOUR responsibility to get clarification, NOT the instructor’s.  For example, if you don’t know if working with a fellow student on a homework assignment is permitted, ASK.  If you don’t know if talking with a fellow student about questions on an open book test is permitted, ASK.  NEVER ASSUME that because a professor didn’t explicitly say something is not allowed, that it’s OK to do it. When in doubt, ask.  

· Or if you need clarification on anything to do with the Code, please feel free to contact student or faculty member of the Honor Council. Our names and contact information are on the handout. 

· It is your responsibility to report suspected violations of the Code, either to the course instructor or a member of the Honor Council. That includes information from someone else who has witnessed or heard about a possible violation.  To not do so cheapens the meaning of the degree for everyone who is honest in what they do.  

COPH PROCEDURE FOR HANDLING SUSPECTED VIOLATIONS 

· An accuser who has witnessed a violation or has evidence that a violation has occurred must either (1) report the incident to the faculty member responsible for the academic activity OR (2) report the incident to a member of the Honor Council.

· If the accuser reports the incident to the faculty member, the faculty member may attempt to settle the case directly with the student.

· If the accuser reports the incident to the Honor Council, the Honor Council will investigate the incident and follow the procedure outlined in the Constitution: (1) The identity of the accuser is not divulged to the accused without written consent of accuser. (2) The Council will obtain relevant and necessary information about the incident. (3) The Council will develop a Reconciliation Plan, which the accuse may (a) accept OR (b)

reject and appeal to the Dean of COPH, OR (c)decline action; plan takes effect.

· First alleged violations may be resolved between faculty member and student.  Faculty member may refer case to Council.  Second alleged violation must be heard by the Honor Council.

· Penalty options include retake of the evaluation or rewrite of the paper, score of zero on the evaluation or paper, failure in the course, failure in the course with notation on the transcript that the grade was for a violation of academic integrity, suspension or expulsion from the University.

PLAGIARISM AND HOW TO AVOID IT

The most common form of academic dishonesty at universities and colleges, including this one is plagiarism.  Sometimes it is committed intentionally and sometimes inadvertently.  We would like to share some tips and resources for avoiding plagiarism. 

According to the College of Public Health Code of Academic Integrity, “plagiarism includes, but is not limited to, adopting or appropriating for one’s own use and/or incorporating in one’s own work, without acknowledgement, passages, parts of passages, tables, photographs, models, figures, and illustrations from the writings or works of others; thus presenting such as a product of one’s own mind.”

· Most think of plagiarism in its most severe form: someone intentionally passing off other’s work as their own. However, there are other forms of plagiarism called unintentional plagiarism that can involve inadequate citing, or misusing direct quotations and paraphrasing.

· You can avoid these forms of unintentional plagiarism by taking good notes during the research process and citing sources properly.

· While taking notes during the research process, make sure to write down the complete information about the source you are using: author, title, journal title, page numbers, website URLs, date you accessed the website, etc. Be sure to cite work properly and use in a consistent style format: APA or AMA style according to the preference of your professor.

· The primary way to avoid plagiarism is to use proper methods when citing someone else’s ideas or findings. You can cite within your paper in two ways using direct quotes or paraphrasing:

Direct quotes: If you are using someone else’s exact words, you must either use quotations or indent the text as a block quote, and include a citation in the text of your paper or presentation as well as the bibliography.

Paraphrasing: A paraphrase is taking someone else’s work, understanding the idea entirely, and writing it in your own words. You do not need use quotations as you would with direct quotes. To present an accurate interpretation of the information, be sure you fully understand the researcher’s work.  As with direct quotations, be sure to include a citation in the text as well as in the bibliography.  Without this citation, the paraphrase would appear to be your own ideas.

· When you do not need to cite:  When the work is truly your own OR when what you are saying is common knowledge, such as common sense observations, folklore, shared information within your field of study or culture.  

Common knowledge is acceptable under these circumstances: 

If you can find the information documented in five or more sources.

If you think your reader will already know the information

If you think a person could easily find the information with general reference 
sources

· To cite sources in a presentation, put enough information on the slide so that other researchers can find the information OR distribute a bibliography to the audience.

· A common question is what do you should do when you find a secondary source of information that cites an original work?  It is good practice to try and find the primary source of information and cite the original work whenever possible. If it is not possible, cite the secondary source.

There are a number of resources online and at the UAMS Library that can help you to properly paraphrase, cite and avoid plagiarism.  

Adapted from COPH writing course: “Writing Effective Graduate School Papers,” Jan Wojcik, MEd, and Holly Felix, MPA.

Information provided by: Avoiding Plagiarism, Purdue University OWL Online Writing Lab http://owl.english.purdue.edu/handouts/index2.html
Remember: The best resource you have when you need advice or instructions about writing your papers is your professor!

RESOURCES ON PLAGIARISM 

Avoiding Plagiarism (UAMS Library)

http://www.library.uams.edu/resources/Plagiarism.aspx
Avoiding Plagiarism, Practical Strategies (Duke) http://www.lib.duke.edu/libguide/plagiarism2.htm
Online Writing Lab (Purdue)

http://owl.english.purdue.edu/handouts/index2.html
Writing Center: Using Sources (Hamilton College Writing Center)

http://www.hamilton.edu/academics/resource/wc/usingsources.html
Lipson, C. (2004). Doing Honest Work in College: How to Prepare Citations, Avoid Plagiarism, and Achieve Real Academic Success. Chicago: University of Chicago Press. 3rd floor and 1st floor, UAMS Library, PN 171.F56 L669d 2004

COMMON STYLE MANUALS

American Psychological Association. Publication Manual of the American Psychological Association. 5th ed. Washington: American Psychological Association, 2001. Official Website: http://www.apastyle.org/index.html
American Medical Association. AMA Manual of Style. 9th ed. Chicago: American Medical Association, 1998. Official Website: http://www.ama-assn.org/
EXAMPLE: DIRECT QUOTE

Goody and Watt (1963) have gone so far as to declare that "the most significant elements of human culture are undoubtedly channeled through words, and reside in the particular range of meanings and attitudes which members of any society attach to the verbal symbols" (p. 323).

Source: Duke University Library. (2001) APA Examples. Retrieved July, 2005, from http://www.lib.duke.edu/libguide/cite/APA.htm.

Cite the in-text source according to the expectations of the style manual you choose. Examples below follow APA style.


EXAMPLE: PARAPHRASING 

The original passage:

“Students frequently overuse direct quotation in taking notes, and as a result they overuse quotations in the final [research] paper. Probably only about 10% of your final manuscript should appear as directly quoted matter. Therefore, you should strive to limit the amount of exact transcribing of source materials while taking notes.” (p. 46-47)

Source: Lester, J.D. (1976). Writing Research Papers  (2nd ed.). Glenview, IL: Scott, Foresman & Co.

A legitimate paraphrase:

In research papers, students often quote excessively, failing to keep quoted material down to a desirable level. Since the problem usually originates during note taking, it is essential to minimize the material recorded verbatim (Lester, 1976, p. 46-47).

An acceptable summary:

Students should take just a few notes in direct quotation from sources to help minimize the amount of quoted material in a research paper (Lester, 1976, p. 46-47).

A plagiarized version:

Students often use too many direct quotations when they take notes, resulting in too many of them in the final research paper. In fact, probably only about 10% of the final copy should consist of directly quoted material. So it is important to limit the amount of source material copied while taking notes.

Source: Purdue University. OWL Writing Lab: Paraphrasing. Retrieved July, 2005, from http://owl.english.purdue.edu/handouts/research/r_paraphr.html.

EIGHT CARDINAL RULES OF ACADEMIC INTEGRITY

From Northwestern University, (http://www.northwestern.edu/uacc/8cards.html).

1. Know Your Rights. Do not let other students in your class diminish the value of your achievement by taking unfair advantage. Report any academic dishonesty you see or believe has occurred. 

2. Acknowledge Your Sources. Whenever you use words or ideas that are not your own when writing a paper, use quotation marks where appropriate and cite your source in a footnote, and back it up at the end with a list of sources cited. 

3. Protect Your Work. In examinations, do not allow your neighbors to see what you have written, you are the only one who should receive credit for what you know. 

4. Avoid Suspicion. Do not put yourself in a position where you can be suspected of having copied another person's work, or of having used unauthorized notes in an examination. Even the appearance of dishonesty may undermine your instructor's confidence in your work.

5. Do Your Own Work. The purpose of assignments is to develop your skills and measure your progress. Letting someone else do your work defeats the purpose of your education, and may lead to serious charges against you. 

6. Never Falsify a Record or permit another person to do so. Academic records are regularly audited, and students whose grades have been altered put their entire transcript at risk. 

7. Never Fabricate data, citations, or experimental results. Many professional careers have ended in disgrace, even years after the fabrication first took place. 

8. Always Tell the Truth when discussing your work with your instructor. Any attempt to deceive may destroy the relationship between teacher and student. 
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